
WESTVILLEMIDDLE/HIGH SCHOOL
INSPIRE. CHALLENGE. EDUCATE.

The school community of Westville is a place where families choose to send their
students. Staff members are empowered to teach and all students and staff are
accepted and celebrated. Students are encouraged to become complex thinkers,
caring individuals, and community contributors within a safe, well-maintained

environment that is conducive to learning.
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If something you are having an issue with is not listed below, please be sure to reference the student

handbook and see any teacher and/or administrator for guidance.

What are you having

difficulties with?

Who can you talk to? Where should you go?

Academics (scheduling,

college, etc.)

Guidance Counselor Guidance Counselor’s office

(located outside high school office)

Athletics Athletic Director High school office

Bullying Guidance Counselor

Athletic Director

Principal

School Resource Officer

Any administrator’s office

Bully box (outside Guidance office)

Report online at www.westville.k12.in.us

Discrimination Guidance Counselor

Social Worker

Principal

Superintendent

Guidance office

Office (next to Elementary office)

High school office

Locker issues Office and custodians Tell a teacher or report issues to the high school office

Lunch deposits Cafeteria Lunch room (office is inside back of cafeteria)

Metropolitan School District of New Durham Township

Nondiscrimination Notice

Metropolitan School District of New Durham Township is committed to equal opportunity and does not discriminate

on the basis of religion, race, color, sex (including sexual orientation or transgender identity), disability (including

handicapping conditions), national origin (including limited English proficiency), age (except as authorized by law),

military status, ancestry, or genetic information in its educational programs, activities or employment. No person is

excluded from participation in, denied the benefits of, or otherwise subjected to unlawful discrimination on such basis

under any educational program or student activity. If you have experienced discrimination in such educational

programs or activities, written inquiries about procedures that are available and for consideration of complaints

alleging such discrimination should be directed to the principal for allegations of building level violations affecting

students, employees, or building patrons or the superintendent for violations at the corporate level.

Title IX Coordinator, Guidance Counselor (219) 785-2531 ext. 3028 504 Coordinator, Social Worker (219) 785-2532

ext. 2035 MSD of New Durham Township 207 E. Valparaiso St. Westville, IN 46391 (219) 785-2531

CIVIL RIGHTS NON DISCRIMINATION GRIEVANCE PROCEDURE

A. Level One

1. The officer, employee, student, or patron alleging a violation shall submit the initial complaint in writing

to the appropriate compliance coordinate described above (building level or corporation level). The

complaint shall stipulate the specific act or omission, the date of same, and parties involved.

2. The compliance coordinator shall initiate investigation of the complaint within seven (7) calendar days

of the receipt of the written complaint.

3. The compliance coordinator shall render a decision within fourteen (14) calendar days of the receipt of
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the written complaint. The decision shall be in writing to the complainant.

4. The complainant shall have seven (7) calendar days to react to the decision before it becomes final. If

the complainant disagrees with the decision of the compliance coordinator and submits such a

statement in writing to the compliance officer, a level two procedure shall be enacted.

B. Level Two

1. The compliance coordinator shall submit the written disagreement statements and all related

information to the superintendent within three (3) calendar days of receipt.

2. The superintendent shall review all materials and schedule a meeting within seven (7) calendar days of

receipt of the written disagreement and all related information. The participants shall be the

complainant, the compliance coordinator, and the superintendent. Other witnesses may be called with

mutual prior notice of three (3) calendar days.

3. The superintendent shall make a decision within seven (7) calendar days of the final meeting of

parties. This decision shall be final.

NOTE: By mutual agreement, circumstances of calendar availability may result in extension of stipulated time

allowances if a request is made in writing by either party and so agreed to by the parties. If the alleged violation,

interpretation or application is of a corporate nature such as a written rule, regulation, or policy, then Level Two is

initiated immediately. Additionally, any inquiries concerning Title IX may be referred to the United States Department

of Education Office for Civil Rights. The OCR Office for Indiana is located at:

Chicago Office

Office for Civil Rights

U.S. Department of Education

Citigroup Center

500 W. Madison St. Suite 1475

Chicago, IL 60661-4544

Telephone (312) 730-1560 or TDD 800-877-8339 Email: OCR/Chicago@ed.gov

WESTVILLE SCHOOL SONG

It’s a grand old team though we don’t like to brag,

And we’ll prove all the words in the game,

We’ll uphold the honor of the school we love,

Bringing glory to her name! Rah! Rah!

We will fight for the Orange,

We will fight for the Black,

And the Opposition defy,

Though other schools may be forgot,

Take your hat off to Westville High

Westville Blackhawks! Go! Fight! Win!

STUDENT USERNAMES, PASSWORDS AND CODES
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Middle School Schedule

1st Period 7:51-8:40

2nd Period 8:44-9:36

3rd Period 9:40-10:32

4th Period 10:36-11:28

5th Period 11:32-11:56

Lunch 11:56-12:26

5th Period 12:30-12:56

6th Period 1:00-1:51

7th Period 1:55-2:41

High School Schedule

1st Period 7:51-8:40

2nd Period 8:44-9:36

3rd Period 9:40-10:32

4th Period 10:36-11:28

5th Period 11:32-12:26

B Lunch 12:26-12:56

6 “B” 1:00-1:51

6 “C” 12:30-12:56

C Lunch 12:56-1:26

6 “C” 1:30-1:51

7th Period 1:55-2:41
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Middle School Two Hour Delay Schedule

1st Period 9:55-10:30

2nd Period 10:34-11:08

3rd Period 11:12-11:46

Lunch 11:46-12:16

4th Period 12:20-12:54

5th Period 12:58-1:31

6th Period 1:35-2:06

7th Period 2:10-2:41

High School Two Hour Delay Schedule

1st Period 9:55-10:30

2nd Period 10:34-11:08

3rd Period 11:12-11:46

4th Period 11:50-12:24

B Lunch 12:24-12:54

5th “B” 12:58-1:31

5th “C” 12:28-1:01

C Lunch 1:01-1:31

6th Period 1:35-2:06

7th Period 2:10-2:41
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Middle School Early Release Schedule

1st Period 7:51-8:14

2nd Period 8:17-8:40

3rd Period 8:44-9:07

4th Period 9:11-9:44

5th Period 9:48-10:11

Lunch 10:11-10:36 (upstairs gym)

6th Period 10:40-11:03

7th Period 11:07-11:30

High School Early Release Schedule

1st Period 7:51-8:14

2nd Period 8:18-8:42

3rd Period 8:46-9:10

4th Period 9:14-9:38

5th Period 9:42-10:05

6th Period 10:09-10:32

7th Period 10:36-11:00

Lunch 11:00-11:30 (upstairs gym)

ACADEMICS

The main purpose of schools is academic achievement. The scholastic needs of students cannot be

met unless schools have a strong curriculum. For students to be successful, daily attendance,

timeliness, bringing all necessary materials to class and adequate preparations are critical to the

educational process. For a school to be successful in maintaining a quality curriculum, student and

parent input is important. Any parent or student with concerns or suggestions regarding any aspect of

the academic programs of Westville Middle School/High School is encouraged to contact the principal.

Academic Honesty

Honesty in academic pursuits is held in the highest regard at Westville Middle School/High School.

Therefore, actions which are detrimental to the educational process including, but not limited to,
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cheating and/or plagiarism will not be condoned, and will be dealt with in an appropriate manner,

including removal from class, a failing grade, and/or disciplinary action.

GRADUATION REQUIREMENTS

To receive a diploma from Westville High School and be eligible to participate in commencement

exercises, the following requirements must be met:

1. English 9, 10, 11, 12 8 credits

2. U.S. History 2 credits

3. Government 1 credit

4. Economics 1 credit

5. Mathematics (plus one quantitative reasoning) 6 credits

6. Science 6 credits

7. Health 1 credit

8. Physical Education 2 credits

9. Additional credits to total a minimum of 40

10. Successful completion of the state assessment requirements/graduation pathway

Information Guide:

1. In order to participate in the graduation ceremony, a student must have earned all the requirements

for graduation and have no financial or other obligations to the school.

2. It is the responsibility of each student to periodically check with the guidance counselor regarding

the satisfactory completion of all graduation requirements.

3. Transfer students must meet the graduation requirements of their class. Each auditing student is

evaluated individually, and exceptions may be granted by the principal. Transfer credits will be

accepted only from schools accredited by their respective State Departments of Education.

4. All hours are one (1) credit per semester, including the A.K. Smith Career Center.

5. Dual-credit enrollment and the area career center are options available to students at Westville

High School. The guidance counselor can provide further information.

6. Students who wish to participate in intercollegiate athletics and/or receive an athletic scholarship at

an NCAA Division I or Division II School should inform the guidance counselor so that appropriate

four-year plans may be developed.

7. Students who desire to attend a four-year college or university would be at an advantage in meeting

the Core 40 with Academic Honors Diploma requirements.

8. Seniors who desire to graduate early must meet with the guidance counselor and administration to

ensure proper requirements are met during the first semester of school. Additionally, all students

must inform the guidance counselor that they have begun their final course required for graduation.

11th grade early graduate:

- Must declare interest within the first grading period of his or her junior year

- Must be on track to graduate with all passing grades and required credits fulfilled

- Must provide documentation of intent to enroll in a college, university, or trade school during

the fall of the following year or that they are an independent who is not able to support

themselves financially without full time employment

- No disciplinary or attendance issues

- Must meet with principal/designee, guidance counselor, student, and parent/guardian to

determine eligibility and have written approval

12th grade semester January graduate:

- Must declare interest during their junior year scheduling meeting
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- Must be on track to graduate with all passing grades and required credits fulfilled

- Must provide documentation of intent to enroll in a college, university, or trade school during

the fall of the following year or that they are an independent who is not able to support

themselves financially without full time employment

- No disciplinary or attendance issues

- Must meet with principal/designee, guidance counselor, student, and parent/guardian to

determine eligibility and have written approval

DIPLOMAS GRANTED

The State of Indiana Board of Education has established the following Diplomas (Core 40, Core 40 with

Academic Honors, and Core 40 with Technical Honors), which will be awarded to students who meet

the following minimum requirements:

In order to be accepted at most colleges or universities, students must complete Core 40

Diploma requirements.

CORE 40 WITH ACADEMIC HONORS DIPLOMA

Forty-seven (47) credits from the following:

• Complete all requirements for Core 40

• Earn 2 additional Core 40 Math Credits

• Earn 6-8 Core 40 world language credits (6 credits in one language or 4 credits each in two

languages).

• Earn 2 Core 40 fine arts credits

• Earn a grade of a “C-” or better in semester courses that will count toward the diploma.

• Cumulative grade point average of a 3.0 or higher at time of graduation.

Complete one of the following:

A. Complete AP courses (4 credits) and corresponding AP exams

B. Complete IB courses (4 credits) and corresponding IB exams

C. Met SAT requirements.

D. Met ACT requirements.

E. Complete dual high school/college credit courses from an accredited postsecondary institution

(6 transferable college credits)

F. Complete a combination of an AP course (2 credits and corresponding exam) or an IB Standard

Level course (2 credits and corresponding exam) and dual high school/college credit course(s)

from an accredited postsecondary institution (3 transferable college credits)

CORE 40 WITH TECHNICAL HONORS DIPLOMA

Forty-seven (47) credits from the following:

• Complete all requirements for the Core 40

• Earn six (6) credits in the college and career preparation courses in the state-approved College &

Career Pathways.

• Earn a grade of “C-” or better in courses that will count toward the diploma.

• Cumulative grade point average of a 3.0 or higher at time of graduation.

• Complete one of the following:

A. Any one of the options (A - F) of the Core 40 with Academic Honors

B. Earn the following scores or higher on WorkKeys; Reading for Information-Level 6, Applied

Mathematics-Level 6, and Locating Information-Level 5.

C. Earn the following minimum score(s) on Accuplacer: Writing 80, Reading 90, Math 75.
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D. Earn the following minimum score(s) on Compass; Algebra 66, Writing 70, Reading 80.

CORE 40 DIPLOMA

Forty (40) total State Credits required from the following:

• Complete 8 credits in English/Language Arts – including a balance of literature, composition and

speech

• Complete 6 credits in Math – 2 credits in Algebra I, 2 credits in Geometry, 2 in Algebra II

• Complete 6 credits in Science – 2 credits in Biology I, 2 credits in Chemistry I or Physics I or

Integrated Chemistry-Physics, 2 credits of any Core 40 Science course

• Complete 6 credits in Social Studies – 2 credits in World History/Civilization or Geography/History of

the World, 2 credits in U.S. History, 1 Credit U.S. Government, 1 credit Economics

• Complete 5 credits in Directed Electives – World Languages, Fine Arts, Career-Technical

• Complete 2 credits in Physical Education

• Complete 1 credit in Health and Wellness

• Complete 6 credits in Electives

Students who choose not to pursue the above diplomas must meet with the counselor and principal,

along with their parents, prior to graduation.

CREDIT REDEMPTION

Purpose: Students can receive credit for classes for the following reasons:

• Class failure

• Credit shortage for graduation

• Loss of credit due to attendance

• Cannot be used in lieu of a scheduled class

• Schedule conflict

Requirements:

• Credit shortage 25 – 30 sessions plus tests and final

• Class failure 23 – 30 sessions plus tests and final

• Loss of credit due to attendance Two Friday class sessions equaling 350 minutes

Material: Credit recovery software program

ATHLETIC ELIGIBILITY

A middle school or high school student is ineligible to participate in athletic competition if he/she

receives (1) failing grade during the previous nine (9) weeks grading period. Semester grades take

precedence over nine (9) week grades. Eligibility is from the end of grading period to grading period for

both middle and high school students. MS/HS students must meet athletic code. Any student passing

at least 70% of their previous courses will have their grades re-checked for eligibility on the twenty-third

(23) day of the grading period.

CLASS WITHDRAWALS

If a student withdraws from a class (in-person or online) after ten school days, he or she will receive a

grade of WF (Withdraw/Fail) for the semester, and that grade will be computed into his/her grade point

average. The only exception to this policy will be the necessity to drop a class for valid medical reasons.

COURSE LOAD

High school students are required to enroll in a minimum of seven classes each semester unless

otherwise approved by the principal. Students cannot be enrolled in less than five credit-courses without

administrative approval. Students falling below this level may be subject to being dropped from

enrollment at Westville High School, and/or being ineligible to participate in athletics or co-curricular
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programs.

Course Selection

The guidance counselor meets with students to assist them in choosing their following year’s classes.

The programming process extends until all students have selected classes. The entire master schedule

of Westville High School is developed each year based upon students’ course selections. Teacher

assignments and numbers of class sections are determined by student requests for the courses being

offered. Therefore, it is extremely important that all students make course selections very carefully.

Students complete course requests. Parents and students should discuss their student’s requests very

carefully and report errors or request changes to the guidance office as soon as possible. Change

requests may not be granted unless authorized by the principal. Students may only take one

non-credited course per semester (i.e. student aide).

Schedule Changes

Westville High School classes are scheduled very tightly based on student selection of courses.

Teachers and classrooms are committed to these student selections and the slightest variation in

numbers can have profound implications for the entire master schedule. For this reason, plus the

responsibility we have to students to help them learn to adhere to their commitments, students will be

allowed to change their schedules for NO reason other than the following:

1. To upgrade work in a department or discipline: e.g., a student wishes to add a class in place of

being a student aide, a student is changed from non-college prep to college-prep class within a

given course discipline. Changes to different disciplines or even departments are not considered.

2. To correct an inappropriate student placement: e.g., a student has tried in a previous

prerequisite class, but failed to master skills needed to have success at present. The student effort

put forth will be an important factor in the request.

3. To balance classes: e.g., when there is an obvious discrepancy in numbers of students in similar

classes, some students may be switched to other classes.

4. To prevent student-to-student conflicts: e.g., a teacher requests a change to separate

incompatible students. Even when legitimate requests are made, some cannot be honored because

of the complexity of the master schedule and the effects on the schedule overall.

5. Failure in a class.

6. All Blackhawk Academy courses must be completed by midnight on the last day of

semester.

7. Students will not be removed from class due to attendance within the last three weeks of the

semester. Students will remain in class for auditing purposes.

DUAL-CREDIT/HONORS/ADVANCED PLACEMENT ENROLLMENT

Dual Credit/Honors/Advanced Placement

Westville High School is proud to offer students dual credit, honors, and advanced placement courses

to students who qualify. Students must be enrolled as full time. Dual-Credit and AP courses are

weighted an additional one point more per grade each semester. Honors courses are weighted an

additional 0.5 points more per grade each semester. These points apply towards the students’ GPA for

that course.

1. Students who are not successful in the dual credit class may not be able to transfer back into a

class at the high school except at the beginning of a semester.

2. All costs at the college level (textbooks, transportation, etc.) are the responsibility of the

parent/student and not Westville High School.

3. Students must follow all guidelines of Westville High School, the participating college, and Rule 511

1AC 6-10.

4. Students who withdraw from a dual credit course after ten (10) school days will receive a “WF”
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(withdrawal fail). Outside courses will follow that institution’s withdrawal policy.

AUDITING CLASSES

Students who enroll after ten school days (10) into the semester into a non-transferable class may audit

the class. Auditing is defined as a student who participates in the class but does not receive credit. This

will not count towards the student’s athletic eligibility or GPA. Exceptions may be granted by the

principal or designee.

GRADE REPORTING

The school year is divided into two semesters. The school has two nine week grading periods per

semester. Report cards are available to each student in each subject at the conclusion of each grading

period. Only the grades received at the end of each semester are considered as final grades, and

become part of a student’s permanent record. Permanent records include grades and attendance for all

four years of high school enrollment.

For computing purposes, the following values have been assigned for grades::

A 4.00 B- 2.67 D+ 1.33

A- 3.67 C+ 2.33 D 1.00

B+ 3.33 C 2.00 D- 0.67

B 3.00 C- 1.67 F 0.00

CUM LAUDE SYSTEM

Cum Laude System will be determined by current GPA on the following conditions:

Summa Cum Laude: GPA of 4.0 and higher

Magna Cum Laude: GPA less than 4.0 and greater than or equal to 3.7

Cum Laude: GPA less than 3.7 and greater than or equal to 3.5

MIDDLE SCHOOL/HIGH SCHOOL

A 93-100 B 83-86 C 73-76 D 63-66

A- 90-92 B- 80-82 C- 70-72 D- 60-62

B+ 87-89 C+ 77-79 D+ 67-69 F 0-59

SEMESTER GRADES

The numerical semester grade is converted into a letter grade and recorded on the student’s permanent

record. Any student who is absent during final exams must present verified documentation of excused

absence. An incomplete grade may be given for a nine-week grade in those cases where a student has

not been able to complete an assignment due to illness or emergency. However, an incomplete grade

must be converted to the grade earned within one week of the conclusion of the grading period. If the

make-up work is not satisfactorily completed and/or submitted by the established deadline date, the

incomplete grade becomes an F. Exceptions to this policy may be granted by the principal.

When a student repeats a course for any reason, the higher of the two grades shall be recorded on

his/her permanent record and computed into his/her grade point average. The lower grade will be

deleted from his/her file. Students may not audit a class unless authorized by the principal.

HOMEWORK

Homework assignments are given to students to assist them in understanding class content and to

practice relevant academic skills. When a teacher gives a homework assignment, he/she has the

following expectations:

1. The assignment must be completed as directed by the teacher.

2. The assignment must be turned in on time.

3. The assignment must be legible, neat, and easily understood with all work shown, and complete

sentences used.

Late homework assignments, which may or may not be accepted, will be handled at the discretion of
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the teacher. Each teacher will explain his/her policy regarding homework to his/her students through

his/her classroom management plans. Homework shall not be used as a punishment for student

behavior.

TUTORING

Tutoring may be available to any student before school, throughout school or after school. Students

with excessive missing assignments may not be eligible. Agreement and approval must be reached by

the teacher, parent, and student.

HONOR ROLL

The honor roll recognizes academic achievement and is published each marking period. Students must

have the following grade point average (GPA) in order to qualify for honor rolls:

Principal’s Honor Roll – All A’s

Honor Roll – 3.67 GPA and above

ADVERTISING

Pupils, staff members, and school facilities may not be used for advertising or promoting the interest of

any non-school organization without the permission of the principal. The school shall not participate in

any fundraising event or campaign for any purpose without approval. Teachers and sponsors may not

permit any such campaigns or events within their classrooms or student organizations. Contest and

activities sponsored by outside agencies that involve awards or prizes to pupils are not permitted

without the approval of the superintendent. Such activities must have educational value for the

participants in order to be approved.

ASSEMBLIES

Assemblies are held at various times throughout the school year and are part of the educational

program at Westville Middle School/High School. In general, students will report to their classroom prior

to assembly programs and be accompanied to the program by their classroom teacher. Seating in the

gymnasium will be assigned. All students are required to attend unless excused by the principal.

Courteous behavior is expected at all times going to the assembly, during the assembly, and returning

to classrooms.

ATTENDANCE

Regular attendance and promptness are essential to successful academic performance in school.

Absence from school is often the greatest single cause of poor academic achievement. Students are

expected to attend classes every day and be on time in order to benefit fully from the instructional

program and to develop habits of punctuality, self-discipline, and responsibility. Since the learning

process is a progressive activity, each day’s lesson is built upon those class activities, which took place

on previous days. Whenever a class is missed, for whatever reason, that learning experience can never

be completely made up. Westville Middle School/High School’s attendance policy is developed with the

idea that if a student is not present in school, he/she is not learning. The attendance regulations are

designed to encourage attendance and to promote an “on the job” attitude for students to follow

throughout life.

Teachers will keep an official record of attendance for all students in their classes. Records of all

student attendance will be kept in the main office on an hourly and daily basis. Students are reminded

that they are not to leave campus once they have arrived at school without obtaining permission from

the office. If your child is sent home or goes home from school, it will be up to the nurse’s discretion or

administration if it will count against their attendance.

ABSENCE CLASSIFICATIONS

Parentheses indicate the codes often used in PowerSchool. Absences are classified as either

countable excused (CEX) and count towards a student’s 4.5 day absence limit per semester or

uncountable (EX, NCE, VDC, V). The Indiana Department of Education expects students to have a 95%

school attendance rate. To meet this expectation, no student should exceed nine absences per the

entire year. The following is an explanation:
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COUNTABLE ABSENCES – EXCUSED (CEX)

The following are examples of countable absences that count toward the student’s 4.5 day absence

limit per semester. Students are allowed to make up work missed on these days. A parent must inform

the office of the absence; failure to notify the office within 24 hours results in a truancy (TRU).

1. Personal illness not verified by a physician’s statement.

2. Prearranged absences such as but not limited to personal business and vacation.

3. Parental decisions directing the student to not attend.

NON-COUNTABLE ABSENCES – EXCUSED (EX, NCE, V)

Per IC 20-33-2 The following are examples of non-countable absences (NCE) and do not count toward

the student’s 4.5 day absence limit per semester. Students are allowed to make up all work missed on

these days.

1. Personal illness verified by a physician’s statement that the student is not to attend school (NCE).

2. A death in the immediate family (parent, sibling, grandparent) (NCE).

3. Serving as a page in the State Legislature (EX).

4. Court appointment (EX).

5. Working at the polls on Election Day (EX).

6. Driver’s license examination (EX).

7. College visits. Limit one (1) during junior year and two (2) during senior year.

8. Principal approved educationally sound activity see IC 20-33-2-17.5 (EX)

COUNTABLE ABSENCES – NOT EXCUSED (UNV)

A UNV absence is when a student is NOT in school for one or more classes and a parent has NOT

notified the school. This is an unexcused absence and possible truancy. A student with an unexcused

absence may NOT be afforded the time equal to the length of the absence to complete the missed

work. UNV absences result in progressive disciplinary action.

ATTENDANCE NOTIFICATION

Students who accumulate excessive absences during a semester, whether absences are

excused/unexcused, counted/non-counted will be referred to the administration with a meeting to be

scheduled. Excessive absences for any reason could mean loss of credit. Attendance letters, emails,

and phone calls may be sent home as necessary to inform the parent/guardian of student attendance.

Attendance is reviewed periodically by the administration throughout the semester. Final decisions

regarding loss of credit will be rendered at appropriate times. Parents/guardians will be notified relative

to decisions concerning attendance reviews.

ABSENCE REGULATIONS

The following are regulations concerning absences:

1. A parent/guardian must notify the school as soon as possible on the day of the absence.

Failure to do so will result in the student receiving an unexcused absence and potential

discipline.

2. If the absence was due to an illness and a physician was visited, the doctor’s office must fax over

the medical excuse upon returning to school verifying the date(s) the student was too ill to attend.

The fax number to the front office is 219-785-2990. A student may also return to school with the

correct medical documentation. Medically excused absences do not count toward the 4.5 day

absence limit. Doctor’s notes will not be accepted after a 48-hour period. Physician’s notes

that have been altered in any manner will not be accepted, and the student will be subject to

disciplinary action.

3. Routine medical and dental appointments count toward the 4.5 day absence limit. A student

who has an appointment should bring a note from a parent/guardian verifying the appointment and

the time the student is to leave school. The student will be given a pass that allows him/her to leave
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class at the designated time. Upon his/her return, the student must sign back in. Only the time the

student was at the appointment and appropriate travel time will be excused.

4. In an emergency, a parent/guardian should contact the principal in order to release a student from

school.

5. Absences due to vacations and personal business are unexcused and counted toward the

nine day total absence limit.

6. Students will be excused for the time necessary to take a driver’s license examination.

7. Absences for college visits, job shadowing, and other approved matters may be handled through a

prearranged absence form. Students must see the attendance secretary for a form, have it signed

by a parent/guardian and all teachers, and return it to the office prior to the absence. The

absence(s) will count toward the total nine day absence limit, except one (1) non-countable college

visit day for juniors, and two (2) non-countable college visit days for seniors. College Day forms

must be completed two days in advance.

8. Services for a death in the immediate family (parent, sibling, grandparent) are excused and do

not count toward the five-day absence limit.

9. It is the responsibility of the student to know the number of absences he/she has

accumulated each semester in each class.

10. Students must be in attendance by the end of third period and stay for the remainder of the

school day in order to be eligible to participate in or attend any after-school or evening

function. Violations of this policy will be subject to disciplinary action.

11. Students with an unexcused absence (UNV\TRU) on Friday may not be eligible to attend school

functions on the weekends.

HOMEBOUND INSTRUCTION

Students and parents are reminded that Westville Middle School/High School stresses the need for

students to physically be in the school environment, especially lab-oriented classes, as much as

possible. However, if students develop a physical or emotional illness that has been verified by a

physician and that will extend a minimum of six (6) consecutive weeks, a request for homebound

instruction may be made. Because students are not attending regular classes during homebound

instruction, it is suggested that this option be considered only after all other alternatives have been

exhausted. The process for requesting homebound instruction is as follows:

1. Parent/guardians should make a written request for homebound instruction from the principal, who

will consult with the parent/guardian regarding this process.

2. The principal, after receiving the completed paperwork, will recommend the best homebound

alternative(s) to meet the student’s needs, which may include homebound tutoring or independent

homework assignments.

MAKE-UP WORK DUE TO ABSENCES

When a student is absent, it is his/her responsibility to contact the teacher(s) to obtain make-up work.

Parent requests for homework due to illness should be made by 10:00 a.m. For each day absent, the

student will have one day in which to complete assigned work. Example: If a student is absent

Monday and returns to school Tuesday, the work is due Wednesday. Students are encouraged to

turn in make-up work on a daily basis and not as a complete package at the end of the make-up period.

All make-up work must be completed to the satisfaction of the teacher. In addition, homework, tests,

quizzes, or other projects that were scheduled for the first day of a student’s absence are

expected to be completed the day a student returns. All test make-ups will be before or after

school. Exceptions may be made for dual credit courses. Final exams are the responsibility of

the student and teacher to schedule.

PARENTAL JURISDICTION

A student who is 18 years old is not, merely by virtue of age, free from parent/guardian control or

responsibility. As an example, parental contact is required in matters regarding attendance problems,

unless proof of emancipation has been filed with the principal.
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PARENTAL RIGHT TO INSPECT INSTRUCTIONAL MATERIALS

The parent/guardian of a child enrolled at Westville Middle School/High School shall be entitled to

inspect any instructional materials that will be used in connection with a survey, a personal analysis, or

an evaluation that is not a direct part of academic instruction. Instructional materials include teachers’

manuals, student textbooks, films, video materials, or tapes. Any complaints arising under this policy

may be submitted in accordance with the policy for parental (public) complaints.

SIGN IN/SIGN-OUT PROCEDURE

The sign in/sign out register is located in the office. Students leaving the building after they have arrived

at school, or entering the building after 7:55 a.m., are required to sign in and/or out. Students who do

not sign in and/or out will be considered truant for the time they are absent from school. Consent of a

parent/guardian must be confirmed in advance of a student leaving the building.

STUDENT WITHDRAW AND TRANSFER

Students who wish to withdraw from school or transfer to another school must notify the office. A

withdrawal form must be completed and signed before the withdrawal can be processed. In addition, all

books and other school property must be returned. No records will be forwarded unless the form is filled

out completely and accurately. A parent/guardian signature is required to withdraw. This includes

students 18 or older, unless a note of emancipation is presented. A student who wishes to return to

school after dropping out will not be admitted until approval is granted by the principal.

BEFORE/AFTER SCHOOL PROCEDURES

Students are not permitted to enter the building until the bell rings in the morning unless he or she has a

scheduled appointment. Students are to leave the building immediately at the end of the school day

unless they are involved in after-school activities. All students must have and maintain a full day’s

schedule. Only the principal can make exceptions based on special circumstances.

CHANGE OF ADDRESS

In order to assure that proper enrollment procedures are followed and for the school to communicate

effectively with parents, especially in the case an emergency should arise, it is important that student

records are current. Therefore, corrections to a student’s name, address, telephone number, and

emergency contact person should be reported to the office as soon as possible.

DAILY ANNOUNCEMENTS

It is the responsibility of each student to know the contents of the announcements each day. Daily

announcements will be given over the P.A. system. Copies also will be available in the office. Only

urgent announcements will be read at the end of the day.

DISCIPLINE

The fundamental purpose of Westville Middle School/High School is to provide educational

opportunities for all students. Discipline is one of the most important lessons taught in education

because it underlies the whole educational structure. Although discipline is not part of the formal

curriculum, it is essential to the educational process through its development of self-control, character,

orderliness, and efficiency. A cooperative team effort between the home and school is needed to

maintain a positive learning environment. Discipline is the key to good student conduct and to the

proper consideration of other people.

It is every student’s responsibility to assist in maintaining an environment that allows maximum

opportunity for learning. Students are expected to behave in a manner that does not interfere with the

rights, freedoms, privileges, and safety of other students or staff members on school property, or at any

school sponsored activity. The behavior of students should reflect standards of good citizenship.

The paramount emphasis on citizenship at Westville Middle School/High School is the development of

pride and respect, pride in yourself, your accomplishments, your school, your country, and your family,

and respect for the property, feelings, opinions, and rights of others. Schools are primarily judged on

the basis of their student citizenship.

When students act in a respectful manner and take pride in the appearance of the building, the
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reputation of the school is overwhelmingly positive. To this end, and to promote an atmosphere most

conducive to learning, all students are expected to conduct themselves in an orderly and responsible

manner, and adhere to acceptable standards of courtesy, decency, and morality. Students will be held

strictly responsible and accountable for their actions.

Students who violate school rules or jeopardize the educational atmosphere will be disciplined. In

addition, according to Indiana Code 9-24-2-1, students under the age of 18 who have received at least

a second school suspension, have been expelled from school, or have withdrawn from school in order

to avoid those types of punishment, may be referred to the Bureau of Motor Vehicles for denial or

invalidation of a learner’s permit or driver’s license.

Students’ disciplinary files will be maintained throughout their career at Westville Middle School/High

School. However, the discipline file does not become part of their permanent record, except in the case

of a student who has been expelled.

All disciplinary action, except that which is specifically intended for a semester basis (i.e. tardies,

attendance, etc.), accumulates over the entire school year.

BULLYING

Bullying committed by students toward other students is strictly prohibited. Engaging in bullying

conduct described in this rule by use of data or computer software that is accessed through any

computer, any computer system, or any computer network is also prohibited.

What is Bullying?

“Bullying” (per IC 20-33-8-.2) means overt, unwanted, repeated acts or gestures, including verbal or

written communications or images transmitted in any manner (including digitally or electronically),

physical acts committed, aggression, or any other behaviors, that are committed by a student or group

of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the

other targeted student and create for the targeted student an objectively hostile school environment

that:

(1) places the targeted student in reasonable fear of harm to the targeted student’s person or property;

(2) has a substantially detrimental effect on the targeted student’s physical or mental health;

(3) has the effect of substantially interfering with the targeted student’s academic performance; or

(4) has the effect of substantially interfering with the targeted student’s ability to participate in or benefit

from the services, activities, and privileges provided by the school.

Bullying fosters a climate of fear and disrespect that can seriously impair the physical and psychological

health of its victims and create conditions that negatively affect learning. Bullying includes unwanted,

aggressive behavior that involves a real or perceived power imbalance. The behavior is repeated, or

has the potential to be repeated, over time. The imbalance of power involves the use of physical

strength, or popularity to access embarrassing information to control or harm others. Bullying can occur

anywhere (in-school or outside of school) and at any time – both during and after school hours. Bullying

can include physical bullying, verbal bullying, social/relational bullying, and electronic/written

communication.

Physical bullying involves hurting a person’s body or possessions. It includes hitting/kicking/punching,

spitting, tripping or pushing, taking or breaking someone’s things, and making mean or rude hand

gestures.

Verbal bullying involves saying mean things. It can include teasing, name-calling, inappropriate sexual

comments, taunting, or threatening to cause harm.

Social/relational bullying involves hurting someone’s reputation or relationships. Social bullying

involves telling other children not to be friends with someone, leaving someone out on purpose,

spreading rumors about someone, or embarrassing someone in public.

Electronic/written communication involves cyber-bullying, collective or group note writing, any

bullying undertaken through the use of electronic devices (computer, cell phones).
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Considerations in determining if the behavior meets the definition of bullying:

The history between the individuals. Have there been past conflicts? Have these individuals had a

dating relationship? (This may not be considered bullying)

Power differential. Is there an imbalance of power? (Power imbalance is not limited to physical

strength).

Repetition. Has this or a similar incident happened before? Is the individual worried that it may happen

again?

Are any of the individuals involved with a gang? (This may result in interventions different from bullying).

ELECTRONIC DEVICES

Students may bring electronic devices to school as long as they are not a disruption to the learning

process. Cell phones should be turned off or on silent and placed in the cell phone caddy in each

teacher’s classroom and remain that way throughout the school day during every class period. Airpods,

earbuds, or any type of headphone is not permitted to be worn during the school day.

1) If a student is caught with his or her phone or it goes off during class, the student will be given a

warning by the teacher (the teacher will document the warning in PowerSchool). After the first

offense, the student will be sent to the office and further discipline will occur which could result in

the loss of a student bringing his or her cell phone to school. Cell phone warnings/violations are per

class.

2) No phone calls should be made on cell phones during school hours. Students should ask

permission to use the office phones for any phone calls and these should be limited to emergencies

only.

Violators will be sent to the principal’s office for excessive phone usage and refusal to put the phone

away, which will result in further discipline. The school is not responsible for any lost or stolen electronic

devices. Exceptions to these rules may only be made per legal documentation or at the teacher’s

discretion.

Any electronic device loaned or leased to students or staff members shall be used only for educational

purposes only. Users are responsible for proper care of electronic devices both on and off school

property. The following guidelines apply to the use of devices issued to students and staff:

● Users should bring the device to school fully charged each school day.

● The device should not be altered or modified in any way without permission of a teacher or

administrator. This includes the installation or removal of software or applications.

● Use of the device may be monitored both on and off the school network by school officials.

● Users are financially responsible for any costs associated with replacing or repairing the

device. Costs may be incurred for repairs needed as a result of general use, wear and tear,

negligence, or misuse.

● All needed repairs should be reported to a teacher or the technology department

immediately. All repairs must be conducted through the Westville Technology Department.

● Users who leave the school during the school year must return the device, along with all

issued accessories, at the time they leave the district. Fees collected as a part of this

program will not be refunded.

● Devices that are issued with a carrying case should be kept in the case at all times when not

in use. Only the case issued by the school should be utilized.

Important Notice to Students and Parents Regarding Cell Phone Content and Display

The Child Abuse/Neglect Law requires school personnel to report to law enforcement or child protective

services whenever a reason to believe that any person/student is involved with “child exploitation” or

“child pornography” as defined by Indiana Criminal Status exists.

It is “child exploitation,” a Class C felony under I.C. 35-42-4-4(b), for any person/student (1) to exhibit,
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photograph, or create a digitized image of any incident that includes “sexual conduct” by a child under

the age of 18; or (2) to disseminate, exhibit to another person, or offer to so disseminate or exhibit,

matter that depicts or describes “sexual conduct” by a child under the age of 18.

It is “child pornography,” a Class D felony under I.C. 35-42-4-4(c), for any person/student to possess a

photograph, motion picture, digitized image, or any pictorial representation that depicts or describes

“sexual conduct” by a child who the person knows is less than 16 years of age or who appears less than

age 16.

“Sexual conduct” is defined by I.C. 35-42-4-4(a) to include sexual intercourse, exhibition of the

uncovered genitals intended to satisfy or arouse the sexual desires of any person, or any fondling or

touching of a child by another person or of another person by a child intended to arouse or satisfy the

sexual desires of the child or other person.

The Indiana Sex Offender Registration Statute at I.C. 11-8-8-7 and the Sex Offender Registry Offense

Statute at I.C. 35-42-4-11, as of May 2009, require persons convicted of or adjudicated as a juvenile

delinquent for violating the Child Exploitation Statute at I.C. 35-42-4-4(b) to register as a sex offender.

Because student cell phones have been found in a number of Indiana school districts to have contained

evidence of “sexual conduct” as defined above, parents and students must be aware of the legal

consequences should this occur in our school system.

CLASS OFFICERS

High School class officers will be elected each year to represent their respective classes. They are

expected to set good examples and be role models for those they represent. Any conduct by class

officers unbecoming to their elected positions may cause them to be removed from office at the

discretion of the principal or superintendent.

CONSPIRACY POLICY

Students will be subject to disciplinary action if they are aiding, assisting, or conspiring with another

person to violate school student conduct rules, state, and/or federal law.

DETENTION

A teacher may assign one or more detentions upon parent/guardian notification for infractions of

classroom rules. Students serving detention for a teacher are expected to have sufficient schoolwork to

do. Students who fail to serve a teacher’s detention will be assigned progressive discipline.

DISPLAYS OF AFFECTION

Overt displays of affection are not appropriate school behavior in the building, on school grounds, or at

any school-related activity and will not be condoned.

DISRUPTIVE AND DANGEROUS ITEMS

Students are not to bring any items to school that may cause a disturbance to the learning environment

or create a safety hazard to themselves or others. Therefore, water guns, water balloons, laser

pointers, smoke bombs, stink bombs, skateboards, roller blades, legal or illegal fireworks, or similar

disruptive items are not to be used either inside or outside the building. At no time and under no

circumstances are students to have weapons or any dangerous instruments in their possession, in their

lockers, or on school property. Confiscated items will not be returned to their owner. Appropriate

disciplinary action may follow.

DRESS AND APPEARANCE

School authorities reserve the right to set standards of appearance pertaining to the school setting.

Students are expected to keep themselves properly groomed and neatly dressed at all times during the

school day and at all school-sponsored functions, including athletic contests, dances, concerts, award

programs, Friday Class, etc. An individual’s appearance has an influence on how he/she acts and how

others react. Neatness and cleanliness reflect an expression of pride in one’s self, in one’s school, and

in one’s community. Dress should be neat, clean, in good taste, and appropriate for the learning

environment. Any form of dress, which is considered contrary to good hygiene, safety

requirements, or is disruptive to the purpose of Westville Middle School/High School will not be

permitted.
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This list is not intended to be all-inclusive:

1. No clothing expressing drugs, alcohol, tobacco, profanity, sex, cults, or gangs will be allowed.

2. No skirts, dresses, shorts, or cut-offs will be allowed shorter than mid-thigh in length.

3. Underwear is to be covered at all times.

4. Bare midriffs are not allowed.

5. No tube tops, halter tops, camisoles, or spaghetti straps are to be worn.

6. Excessive cleavage is to be covered.

7. Ragged or tattered jeans showing excessive skin mid-thigh and above are not permitted.

8. No caps, hats, bandannas, or hoods are to be worn on your head.

9. Metal items on clothing that may damage furniture will not be allowed.

10. Sunglasses are not to be worn in the building.

11. Blankets and pillows are not permitted.

Students who dress inappropriately may be restricted from attending class or participating in a

school-sponsored activity and/or be subject to disciplinary measures.

EXPULSION

Expulsion is disciplinary action whereby a student is suspended from school attendance for longer than

ten (10) days. Expulsion means loss of credit and failing grades recorded on the student’s transcript. In

accordance with the due process procedures outlined in this policy, a student may be expelled from

school for the remainder of the current semester, the next semester, or the remainder of the school

year. When the principal recommends to the superintendent that a student be expelled from school, the

following procedures will be followed:

1. The superintendent will appoint a hearing officer.

2. An expulsion may not take place until the student and his/her parent/guardian are given notice of

their right to appear at an expulsion meeting conducted by the superintendent or the person

designated above. Failure by a student or his/her parent/guardian to request or to appear at this

meeting will be deemed a waiver of rights administratively to contest the expulsion.

3. The request to appear at the expulsion meeting must be in writing, delivered by certified mail or by

personal delivery, and contain the reasons for the expulsion and the procedure for requesting an

expulsion meeting.

4. At the expulsion meeting, the principal (or designee) will present evidence to support the charges

against the student. The student or parent/guardian will have the opportunity to answer the charges

against the student, and to present evidence to support the student’s position.

5. If an expulsion meeting is held, the person conducting the expulsion meeting will make a written

summary of the evidence heard at the meeting, take any action found to be appropriate, and give

notice of the action taken to the student and his/her parent/guardian.

FOOD AND BEVERAGES

The consumption of food and beverages is restricted to the cafeteria. No food or beverages, unless

approved by the teacher, are allowed in classrooms at any time.

JURISDICTION

All administrators, teachers, secretaries, custodians, cafeteria workers, bus drivers, and other staff

members of Westville Middle School/High School have the authority and the responsibility to enforce

the policies of the school. Refusal on the part of students to respect this authority both during the

school day and at any school-related activity shall be considered as insubordinate conduct and

dealt with accordingly.

LICE

1. Students suspected of having head lice may be sent down to the health office and

evaluated by the school nurse.
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2. Any student suspected of having head lice will have a thorough inspection for live lice

and nits that will be completed by the school nurse.

3. If live (crawling) lice are noted, the parent/guardian will be notified and the student will

be sent home..

4. The parent/guardian will be provided with information about head lice

treatment..

5. Students will not have forced exclusion from school due to nit (lice eggs) infestations,

however, parents/guardians will be notified of findings and given the option to pick up

the student..

6. The nurse will not perform classroom checks for head lice. Studies have shown class

head checks do not have a significant effect over time on the incidence of head lice in

the school setting and are not effective..

7. An individual student will not be checked for head lice based on the expressed concern of

an unrelated adult who has contacted school staff.

LOITERING

Being out of the classroom during class time is something which is to be avoided. While out of the

classroom with a pass, a student should be conducting only the business that he/she was given

permission to accomplish. If a student is not in his/her assigned area, he/she will be considered loitering

and will be assigned to Friday Class. In addition, students who leave campus after they have arrived at

school in the morning will be considered truant. Students should not be in the building after 2:45

p.m. unless under the direct supervision of a staff member.

SCHOOL ISSUED LANYARDS AND I.D. CARDS

School issued lanyards and ID cards must be displayed properly at all times when students are on

school grounds. Students must present a lanyard and ID at all times. This simple measure is designed

to help with our security to ensure a safe environment. Lanyards are designed to be worn around the

neck with the ID card in plain view. If a student has their lanyard and ID badge but fails to have it on,

they will be advised and given the opportunity to comply with this reasonable request to display their ID.

Repeated occurrences or failure to comply will result in a disciplinary action by administration. If a

student has lost or defaced their ID card, they must get a replacement from the office. Cost for replacing

the ID card is three dollars ($3.00). If a student needs a replacement lanyard the cost is two dollars

($2.00) and these may be purchased in the office. Student ID cards should not be given to another

person at any time. Lanyard and ID checks will be performed in a routine fashion. Students who do no

have their lanyard and/or ID card with them will be directed to report to the office to receive a temporary

lanyard. ID cards are necessary for access to the Media Center, computer usage and printing,

admission to school dances, lunch accounts, and other important functions at school. Failure to have

your ID card may also result in the loss of some privileges.

STUDENT CIVILITY

Civility, self-restraint, and respect for one’s own peers are lessons to be taught and learned as part of a

properly structured education.

Uncivil conduct, foul language, and disrespectful behavior toward students, staff members, and

other persons are not acceptable and will be subject to disciplinary measures.

Uncivil conduct includes such things as name calling, racial or sexual harassment, bullying, threats or

“fighting words” that are intended to arouse anger or hostility, and lewd vulgar and indecent expressions

of any kind.

TARDINESS

Promptness to class is extremely important. A student is tardy when he/she is not inside the classroom

when class is scheduled to begin. Any student who is more than ten minutes late to the first period shall

be considered absent from that class and will be reported to the office. Students who show up to
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subsequent class periods more than five minutes late shall be considered absent from that class.

Students who arrive at school after 7:55 a.m. must sign in at the office before they will be admitted to

their first period class. If a student is tardy to a class, the following penalties per semester will be

assigned:

Tardy Number Teacher Action Administrative Action

1st per class Records tardy and informs None

student of the tardy.

2nd per class Records tardy and informs None

student of the tardy.

3rd per class Records tardy and informs None

student and parent of the tardy.

4th per class Records tardy and informs Principal/designee notifies student of one (1)

student of the tardy. lunch detention.

5th per class Records tardy and informs Principal/designee notifies student of one (1)

student of the tardy. Friday night class. Parent/guardian notified.

6th per class Records tardy and informs Principal/designee notifies student of one (1)

student of the tardy. Friday night class. Parent/guardian notified.

7th per class Records tardy and informs One day of In-School-Suspension (ISS)

student of the tardy. Student will be referred to administration for

further disciplinary action.

8th per class Referred to principal/designee. Principal/designee will determine

punishment; parent conference.

TRUANCY

Truancy refers to a student being somewhere on school property without the knowledge or authorization

of school personnel or being absent from school for an invalid reason. Truancy may also occur when a

student does not show up to school without parental permission or contact. Truancy will result in the

following progressive discipline:

1st Truancy - Friday night class (2:55-5:55 PM).

2nd Truancy - Three (3) day In-School Suspension (ISS) assigned.

3rd Truancy - Five (5) day ISS assigned and referral made to LaPorte County SRO

4th Truancy - Three (3) day Out-of-School Suspension

5th Truancy - Ten (10) day Out-of-School Suspension assigned with a recommendation to the

superintendent for expulsion proceedings.

Students who are determined to be habitual truants may be referred to LaPorte County and\or the

Bureau of Motor Vehicles. A habitual truant is defined as a student who is chronically absent, by having

unexcused absences from school for more than ten (10) days of school in one (1) school year.

USE OF COMPUTERS

All students must use school-issued chromebooks. No personal laptops or other electronic devices will

be permitted to complete work during the school day.The use of computers in the Westville Schools is a

privilege. Misuse of technology equipment or computer applications will result in harsh penalties.

Firewalls can only do so much to keep students from reaching inappropriate websites. Making threats or

inappropriate use of e-mail, or seeking pornographic websites will not be tolerated. Network “chatting” is

prohibited.

STUDENT NETWORK AND INTERNET

ACCEPTABLE USE POLICY

The M.S.D. of New Durham Township is pleased to offer all students’ access to the school’s computer

network and Internet. The Internet is an electronic highway connecting hundreds of thousands of
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computers and millions of individual users all over the world. This computer technology will help propel

our school through the communication age by allowing students and staff to access and use resources

from distant computers, communicate and collaborate with other individuals and groups around the

world, and significantly expand their available information base. The Internet is a tool for lifelong

learning.

Parents/guardians and students however should be aware that even with the use of “firewalls” some

materials accessible via the Internet may contain items that are illegal, defamatory, inaccurate, or

potentially offensive to some people. In addition, it is possible to purchase certain goods and services

via the Internet that could result in unwanted financial obligations for which a student’s parent or

guardian would be liable.

While the M.S.D. of New Durham Township intent is to make the Internet secure, students may find

ways to access other objectionable materials. Even if the district institutes technical methods or other

systems to regulate students’ Internet access, these methods cannot guarantee compliance with the

district’s acceptable use policy. The district believes that the benefits to students of access to the

Internet exceed any disadvantages.

Terms and Conditions for Acceptable Usage:

The school board, to help ensure proper use of the Internet and all other aspects of the school’s

computer network as an educational resource has adopted the following terms and conditions for

acceptable use of the school’s computer network. This list of terms and conditions is not “all inclusive.”

Interpretation, application, and modification of this acceptable use policy are within the sole discretion of

M.S.D. of New Durham Township School Corporation. Any questions or issues regarding this policy

should be directed to the superintendent of the M.S.D. of New Durham Township School Corporation.

STUDENT GUIDELINES FOR NETWORK AND INTERNET ACCEPTABLE USE

Privilege Guidelines

• The use of the Westville School computer network is a privilege, not a right, and inappropriate use

will result in a cancellation of those privileges as well as other disciplinary or legal action. Building

administrators will deem what is inappropriate use and their decision is final.

• Students and staff must follow the Internet-access procedures as defined by the classroom teacher.

• All use of the school's computer network must be in support of education and research and be

consistent with the mission of the educational objectives of the M.S.D. of New Durham Township

School Corporation.

• The use of the Internet resources may not be used in violation of any U.S., state or local regulation.

• The Internet resources may not be used to upload, download, or distribute pornographic, obscene,

sexually explicit, racist, or threatening material.

• The unauthorized installation, use, storage or distribution of copyrighted software and/or materials

on district computers is prohibited.

• The school's network is not for private or commercial business use, political or religious purposes.

• The school’s network and the messages transmitted and documents created on it are the property

of the M.S.D. of New Durham Township School Corporation and are not to be considered private.

Network supervision and maintenance will require review and inspection of directories or

messages.

• Students are not allowed to subscribe to list servers or news groups, have email accounts, or use

chat programs unless these services are a requirement of the classroom curriculum.

Violations & Vandalism Guidelines

Violations of the acceptable use policy terms and conditions will result in loss of access as well as other

disciplinary or legal action. These violations include (but are not limited to) the following:

• Viewing, sending, or displaying offensive messages or pictures
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• Using obscene language

• Harassing, insulting or attacking others

• Damaging computers, computer systems or computer networks

• Violating copyright laws

• Using another's password or another's stored files

• Trespassing in another's folders, work or files

• Intentionally wasting limited resources 

• Employing the network for commercial purposes

• Breaking security by sharing your password with others

• Altering the device's appearance in any way, shape or form. This includes no stickers, markers,

paint, pencil markings, or other foreign objects not originally placed on the school issued computer.

Vandalism is defined as any malicious attempt to harm equipment or destroy or alter data of another

user, the school’s computer network, or any other network or computer system. This includes, but is not

limited to, the uploading or creation of computer viruses. Vandalism will result in loss of access and

disciplinary action as determined by the building principal.

Security Guidelines

• System accounts are to be used only by the authorized owner of the account. Students are NOT to

share their password or account with anyone. Account owners are responsible for all activity under

their account. Students are NOT to leave an open file or session unattended or unsupervised, and

are to follow log out procedures to end a session.

• Network storage areas are to be treated like school lockers and are the property of the M.S.D. of

New Durham Township School Corporation.

• Users shall not gain or seek information, obtain copies of, or modify files or passwords or use any

other means, to gain unauthorized access to district systems and information.

Personal Security Guidelines

• Users should never reveal personal information, their own or others, such as home addresses and

telephone numbers.

• Users should never meet people in person that they have contacted on the system without

parent/guardian permission.

• Users are required to notify their teacher, whenever they come across information or messages that

are dangerous, inappropriate, or make them feel uncomfortable.

Liability

The M.S.D. of New Durham Township School Corporation and its employees shall not be liable for a

user’s inappropriate use of electronic resources or violations of copyright restrictions, users’ mistakes or

negligence, or unauthorized financial obligations incurred by users. Individual users of the district

computer networks are responsible for his/her behavior and communications over those networks.

EMERGENCY SCHOOL CLOSING

Westville students can tune into a number of media sources for school delays and cancellations

including social media, tv stations, and radio stations. An alert message and email will be sent as soon

as possible. School officials will try to broadcast an announcement one hour before dismissal.

HALL PASSES

Class time is essential. Students are not to be in hallways or restrooms during class periods unless they

have proper authorization. Permission will not be granted except in cases of emergency or for the

purpose of instructional activities assigned by a teacher. Students are expected to be courteous at all

times when walking in the halls and should refrain from running and shouting. Any student found without

their agenda book or other approved pass, in a location other than that specified, or off the most direct
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route to their destination, may be subject to disciplinary action.

LIBRARY

The library is open from 7:45 a.m. to 3:00 p.m. All students are encouraged to use the library as much

as possible. The library is a place for students to do reference work, complete school assignments

requiring library materials, and engage in recreational reading. To make profitable use of the library

requires a quiet atmosphere. Library personnel are available to assist students in any manner they can.

No books or reference materials are to be taken from the library without being checked out. Students

are responsible for all materials checked out in their name. Lost or late materials will be subject to a

fine. Students who demonstrate irresponsibility in the prompt return of materials or payment of fines

may have their library borrowing privileges temporarily suspended.

LOCKERS

Each student will be assigned a hall locker, free of charge, for the purpose of storing books, school

supplies, coats, hats, backpacks, and other necessary items. Jackets, coats, sunglasses, backpacks,

and headwear are to be locked in lockers and not worn in the building at any time. Students are to use

the lockers assigned to them and are not to share it with another student. Students are expected

to keep their lockers clean, neatly arranged, and locked. School personnel may hold periodic

inspections of lockers and any illegal or inappropriate material will be confiscated and proper charges

filed as necessary.

Lockers are the property of the school, not the student assigned. Since each locker has its own

combination lock, no padlocks are to be placed on them by the student. Students are not to leave

valuables in their lockers at any time. The school cannot accept responsibility for any lost or stolen

articles. Damaging or defacing a locker is a violation of the student code of conduct. If a student has a

damaged or broken locker, he/she should report it to the office as soon as possible. The administration

has the legal right to inspect lockers, without notification, whenever it is deemed necessary. No external

locker decorations will be permitted.

LUNCH/BREAKFAST POLICY

Westville Middle School/High School has a comprehensive food service program. The school lunch

program in the cafeteria serves complete lunches as well as a-la-carte selections. Students are also

permitted to bring their lunch from home and to purchase beverages and incidental items.

Westville Schools use a system in which money is paid into each student’s cafeteria account. Cafeteria

checks should be submitted separately from other school-related checks. The student ID number/card

must be used each time a student purchases items from the cafeteria.

When going to lunch, students are expected to walk in a safe manner and not crowd in line. All food

items are to be consumed in the cafeteria. Student behavior in the cafeteria should be based on

courtesy and cleanliness. All students eating at school are expected to properly dispose of their refuse

in the receptacles provided. Students are to remain in the cafeteria during their entire lunch period.

Students are not allowed to leave school during lunch or be in the parking lot. Also, students are not

permitted to have food catered to the school.

A free breakfast/lunch program is available to eligible Westville Middle/High School students. The

criteria for free breakfast/lunch is determined by the state of Indiana.

A reduced breakfast/lunch program is available to eligible Westville Middle/High School students.

Application forms, including federal income guidelines, may be obtained in the office. For the most up to

date charging policy, please visit the school website.

NON-CUSTODIAL PARENTS

A non-custodial parent, unless restricted by a court order, will be given access to all student report

cards, progress reports, student records, and disciplinary actions. Such parents will also be allowed to

participate in conferences, classroom visitations, open houses, and all other school activities.

The non-custodial parent may not visit with his/her youngster during the school day, nor may the

student be released to the non-custodial parent, unless written permission has been given by the
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custodial parent.

A certified copy of a court order restricting the rights of the non-custodial parent shall be provided to the

principal, should a custodial parent wish to prohibit the distribution of information to, or the school

visitation of, the non-custodial parent.

POSTERS

All posters, flyers, and notices placed in the school must have administrative approval. Such items are

to be removed the day following their obsolescence. A maximum of ten (10) identical items may be

posted, and ONLY masking tape may be used to secure items. Posters placed without prior approval

will be removed. Notices promoting private profit-making organizations are prohibited.

SAFETY AND HEALTH

One of the most important responsibilities of a school organization is to provide a safe and healthy

environment for all students and staff members. The primary purpose of the health and safety program

at Westville Middle School/High School is to promote and protect the welfare of its students and staff

members.

ACCIDENT REPORTS

Any student who has an accident in school must report it to his/her teacher if the accident occurs in the

classroom. If an accident occurs at any other time of the school day, it should be reported to the nurse’s

office. A report will be taken and first aid will be administered. Students who carry insurance through

the school insurance vendor may pick up an insurance form in the office.

BOMB THREATS

School personnel work closely with law enforcement agencies regarding bomb threats and the safety

and well-being of students and staff. Making a false bomb threat is a federal offense punishable under

United States Code 18-844e, with a penalty of up to ten years in prison, $250,000 fine, or both. This

penalty also applies to juvenile offenders.

EARTHQUAKE INSTRUCTIONS

Students should become familiar with the emergency plans for the rooms that they use. The safe areas

in each room are under sturdy tables, desks, or against inside walls. The unsafe areas in rooms are

mirrors, hanging objects, and tall, unsecured furniture. If indoors, stay in the room, get under a desk or

table, or stand in a corner. If outdoors, get into an open area away from trees, buildings, walls, and

power lines. No alarm will sound; there is no warning for an earthquake.

FIRE ALARMS AND EXTINGUISHERS

If a student witnesses a fire in the building, he/she should pull the nearest fire alarm immediately, and

report it to the nearest staff member. Pulling a fire alarm, however, should be done only when a

legitimate need arises. A very serious violation of both school policy and state law occurs when false

fire alarms are pulled. The same also holds true when fire extinguishers are misused or abused.

FIRE DRILLS

Fire drills are signaled by loud beeping from the fire horn. All students and staff members must leave

the building immediately and completely clear the walks leading from the building. Students shall be

directed by their teacher to the appropriate exit. All doors and windows should be closed. When

evacuating, students should walk rapidly in a calm, quiet, and orderly manner. If students reach a

blocked exit, they should reverse direction and raise their hands above their heads to warn others to

use another exit. Teachers are to remain with their class and take roll immediately upon evacuation. Any

missing students should be reported to a public safety official or school administrator. The

all-clear-for-safe-return signal will be one (1) continuous ring from the bell or a P.A. announcement. It is

the responsibility of each student to cooperate fully whenever a fire alarm sounds. Failure to exit the

building in a prompt, safe, and prescribed manner may result in disciplinary action.

ILLNESS/INJURY

Students who become ill or are injured while at school should report to the nurse’s office for medical

attention and permission to leave the building, if necessary. All students who are ill or injured, but not in
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need of emergency care, should have their agenda/student code of conduct book signed by the teacher

to go to the office for a nurse pass. Students who are too ill to return to class will be sent home only

after a parent/guardian or other responsible adult has been contacted. If a student requires emergency

care, his/her parent/guardian will be contacted to determine appropriate action. Students will not be

allowed to leave school without parental permission. In all cases, students must report to the nurse

before they leave school. Failure to do so will result in an unexcused absence for all classes missed.

Students who have a fever of 100 degrees or more should stay home. They may return to school

when fever free WITHOUT anti-fever medication for 72 hours.

MEDICATION

By law, school personnel cannot dispense any drugs, including aspirin and other non-prescription drugs,

without written permission from a parent/guardian. If a prescription drug needs to be taken, a doctor’s

written prescription or the prescription bottle itself with a parental note must be presented. In all

instances, medication, whether prescription or non-prescription, must be furnished by the individual

needing the medication in the original container. Students are not allowed to have any type of drug

or medication, whether prescription or non-prescription, in their lockers or on their person.

When medications are necessary, they must be kept with the school nurse at the principal's discretion.

PERSONAL SEARCH

Students have the right to be safe and secure and to pursue their education in a safe and disciplined

environment. In order to ensure the security of the school and the safety of students and staff members,

objects in the possession of students, such as a coat, jacket, purse, briefcase, backpack, or gym bag,

will be subject to random administrative inspections, including those done with metal detectors. Refusal

to cooperate with a reasonable request for such administrative inspection may result in disciplinary

action.

TORNADO DRILLS

Students should become familiar with the tornado emergency plans for the rooms they use. When the

tornado alert sounds, which is an intermittent beep over the intercom system, all windows and

classroom doors should be open. Students should walk to their assigned areas, kneel facing inner

walls, and cover their heads with their arms. Students should stay away from entrances and interior

doors. If an alert is sounded when students are loading buses, they should return to the building and

seek shelter.

PESTICIDE NOTICE

The Metropolitan School District of New Durham Township hires Hatfield Pest Control, LaPorte, Indiana,

to handle the pest control for all our facilities. Hatfield services our school the first Thursday of every

month. They arrive at school after 3:00 p.m. (all students are dismissed by 2:55 p.m.) to provide their

service. They use a modified integrated pest management program which means very little spraying is

used; more baits are used – not visible to students or faculty. All chemicals used by Hatfield are

approved by the state of Indiana. If additional information is needed, please contact Mr. Greg Campbell

(owner) at 219-362-7444 or 800-606-2555.

STUDENT ACTIVITIES

All students are strongly encouraged to actively participate in school activities. Such participation

enables students to develop leadership qualities, make friends, learn new leisure time activities, pursue

special interests, or simply have fun. All students in grades 7-12 should have parental permission to

participate in a school activity. In the case of interscholastic athletics, physical examinations and

medical insurance waivers are also required. All participating students in all school-sponsored activities

must be transported to and from the activity on the transportation provided by the school unless their

parent/guardian has been granted a waiver. Because so many of our students are involved in multiple

extra-curricular activities, conflicts are bound to happen. Activity sponsors are to work things out so the

student is not caught in the middle or penalized. If the sponsors cannot reach a decision, the

principal/designee will.

EXTRA-CURRICULAR ACTIVITIES
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PARTICIPANT AND STUDENT DRIVER DRUG

TESTING

A Statement of Need and Purpose

A program of deterrence will be instituted as a proactive approach to drug free schools. Through driving

or participation in extracurricular activities, students using illegal drugs pose a threat to their own health

and safety, as well as to that of other students. The purpose of this program is three fold: (1) to provide

for the health and safety of students; (2) to undermine the effects of peer pressure by providing a

legitimate reason for students to refuse to use illegal drugs; and (3) to encourage students who use

drugs to participate in drug treatment programs. Students involved in extracurricular activities need to

be exemplary in the eyes of the community and other students. It is further the purpose of this program

to prevent students from driving to and from school or participating in extra-curricular activities while

he/she has drug residues in his/her body, and it is the purpose of this program to educate, help, and

direct students away from drug and alcohol abuse and toward a healthy and drug free lifestyle. The

program is designed to create a safe, drug free environment for students and assist them in getting help

when needed.

The MSD of New Durham Township has a strong commitment to the health, safety, and welfare of its

students and to maintaining the extra-curricular activities in the MSD of New Durham Township as a

safe and secure educational environment.

Introduction

The effective date of this program is August 3, 2015. This program does not affect the current policies,

practices, or rights of the MSD of New Durham Township with regards to drug and/or alcohol

possession or use, where reasonable suspicion is obtained by means other than drug testing through

this policy. The MSD of New Durham Township reserves the right to search any student who exhibits

cause for reasonable suspicion of drug and/or alcohol usage. The search may also include the student’s

locker, belongings, and vehicle.

Scope

Participation in extracurricular activities is a privilege. This policy applies to all MSD of New Durham

Township students in grades 7-12 who wish to participate in extracurricular activities that are listed

below:

A. Athletics (participants include, but are not limited to, athletes, cheerleaders, managers, and other

athletic student personnel)

B. Music (participants include, but are not limited to, performing band members, performing choir

members, and participants in small group ensembles)

C. Academic Teams

D. Drama

E. Any club or school group which has a paid sponsor

This policy also applies to:

A. Any student who wishes to drive to school, from school, or during school

B. Any student who volunteers to be a part of the random drug testing pool

Consent Form

It is mandatory that each student in the above stated categories sign and return the consent form prior

to participation in such activities. Failure to comply will result in nonparticipation and/or no issuance of a

student driving permit.

Each student shall be provided with a consent form which shall be dated and signed by the student and

by the parent/guardian. In so doing, the student agrees to participate in the random drug testing

program at MSD of New Durham Township and the student’s parent/guardian consent to his or her child

participating in the random drug testing program.

Non-Punitive Nature of Policy
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No student will be penalized academically for testing positive for illegal drugs or banned substances as

a result of being randomly tested. The results of drug tests pursuant to this policy will not be

documented in any student’s academic records. Information regarding the results of drug tests will not

be disclosed to criminal or juvenile authorities absent legal compulsion by valid and binding subpoena

or other legal process, which the Board will not solicit. This random drug testing policy does not negate

the reasonable suspicion drug testing policy.

Banned Substances

For the purposes of this policy, the following substances or their metabolites that can be tested for are

considered illicit or banned for extra-curricular participants and student drivers.

A. Alcohol

B. Barbiturates

C. LSD

D. Methaqualone

E. Phencyclidine

F. Amphetamines

G. Benzodiazepines

H. Marijuana metabolites

I. Propoxyphene

J. Anabolic Steroids

K. Cocaine metabolites

L. Methadone

M. Opiates

N. Vapor cigarettes

O. CDC Oils

P. Tobacco products

Q. Fentanyl

R. Other specified drugs

Testing Procedures

A. At the beginning of each selection date, school year, or sports season, all students wishing to

participate in extracurricular activities may be subject to a urine test. Up to ten percent (10%) of

eligible students will be randomly tested up to a weekly basis anytime during the school year.

Students who refuse to submit drug testing will not be allowed to practice or participate in

designated extra-curricular school activities or to drive until the following school year.

B. Each student will be assigned a number that will be placed in the drawing by the principal/designee,

and numbers will be drawn by the laboratory from a pool of those agreeing to be tested. Testing

may occur on any day, Monday through Saturday, and selections will be made from time to time

throughout the school year.

C. No student will be given advance notice or early warning of the testing. In addition, a strict chain of

custody will be enforced to eliminate invalid tests or outside influences.

D. Upon being selected for drug testing under this policy, either by random draw, request of

parent/guardian, or a “follow-up” test, a student will be required to complete a drug test according to

the proper protocol and policy of the laboratory conducting the analysis.

E. The specimen will then be turned over to the testing laboratory, and will be tested for alcohol and

“street drugs” (which may include all drugs listed as controlled substances under the laws of the

State of Indiana). Also “performance enhancing” drugs such as steroids may be tested.

F. If it is proven that tampering or cheating has occurred during the collection, the student will become

ineligible for all the extra-curricular activities for the remainder of the school year. This will be

reported to the parent/guardian.
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G. The laboratory selected must follow the standards set by the Department of Health and Human

Services. It must be certified under the auspices of the Clinical Laboratory Improvement Act (CLIA)

and the Joint Commission on Accreditation of Healthcare Organizations (JCAHO).

Collection of specimens, chain of custody

The superintendent will establish guidelines to set up the collection environment, guarantee the validity

of specimens, and supervise the chain of custody.

Test Results

A. This program seeks to provide needed help for the students who have a verified positive test. The

student’s and other students’ health, welfare, and safety will be the reason for preventing students

from participation in the extra-curricular activities and restrict him/her from driving to or from school.

B. The principal/designee will receive a laboratory report for negative results or a verified MRO report

for positive results for each test conducted. The student and his parent/guardian will be notified by

the MRO where they will be given an opportunity to present documentation of a prescription for the

positive substance. The MRO will contact the prescribing physician and verify the prescription.

C. If the test is verified positive, the principal/designee will meet with the student and his/her

parent/guardian at an MSD of New Durham Township facility. The student and parent/guardian will

be given the names of counseling and assistance agencies that the family may want to contact for

help.

• A student involved in athletics who tests positive will be subject to the disciplinary

consequences outlined in the athletic handbook.

• A student involved in extracurricular activities will be subject to a thirty (30) calendar day

suspension. Suspensions that are not completed in the current season/activity/school year will

carry into the next season/activity/school year.

• A student driver who tests positive for banned substances or alcohol will have his/her driving

privileges suspended sixty (60) school days. Suspensions of driving privileges may carry over

to the following school year. A student driver suspended for banned substances or alcohol may

have his/her suspension reduced to thirty (30) days if the student successfully completes a drug

program at a licensed drug and/or alcohol rehabilitation center.

A follow-up test will be requested by the principal/designee following the suspension period and

after such an interval of time that the substance previously found would normally have been

eliminated from the body. If this follow-up test is negative, the student will be allowed to resume

extracurricular activities and/or driving. If a second positive result is obtained from the follow-up

tests, or any later test of that participant, the same previous procedure shall be followed.

D. Information on a verified positive test result will be shared on a need to know basis with the

student’s coach or sponsor. The results of negative tests will be kept confidential to protect the

identity of all students being tested.

E. Drug testing result sheets will be returned to the principal/designee identifying students by number

and not by name. Names of students tested will not be kept in open files or on any computer. Result

sheets will be locked and secured in a location to which only the principal/designee has access.

Statistical reporting and confidentiality of drug test results

The testing laboratory may not release any statistics on the rate of positive drug tests to any person,

organization, news publication, or media without expressed written consent of the board. However, the

lab will provide the superintendent and the building principal with a quarterly report showing the number

of tests performed, rate of positive and negative tests, and what substances were found in the positive

oral swab specimens upon request. Under this drug testing program, any staff, coach, or sponsor of the

school corporation who may have knowledge of the results of a drug test will not divulge to anyone the

results of the test or the disposition of the student involved, other than in the case of a legal subpoena

being made upon that person in the course of a legal investigation. Once again, this will underscore

MSD of New Durham Township commitment to confidentiality with regards to the program.
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Financial Responsibility

A. A request on appeal for another test is the financial responsibility of the student or his/her

parent/guardian. Appeal tests will be limited to hair analysis.

B. Counseling and subsequent treatment by non-school agencies is the financial responsibility of the

student or his/her parent/guardian.

Certifying Scientist Responsibility

The Certifying Scientist will review all results of drug testing. Any specimen testing positive for illicit or

banned substances will be handled in the following manner:

A. The Certifying Scientist determines if any discrepancies have occurred in the Chain of Custody.

B. Depending on the substances found, if necessary an MRO will contact the

parent/guardian/custodian to determine if the student is on any prescribed medication from a

physician.

C. If the student is on medication, the parent/guardian/custodian will be asked to obtain a letter from

the prescribing physician, within five (5) working days, to document the medications the student is

currently taking. Failure to provide such requested information will be considered a positive result.

D. The Certifying Scientist will then determine if any of the prescribed medications resulted in the

positive drug screen.

E. The Certifying Scientist, based on the information given, will certify the drug test results as positive

or negative and report this to the building principal, initially reporting positive results by phone.

1. For example, a drug screen positive for codeine may be ruled negative by the Certifying

Scientist when s/he receives a letter from the treating physician that the student has been

prescribed Tylenol with codeine as a pain medication following tooth extraction.

2. Or, if the student has a positive drug screen for codeine and has no documented physician

order for the medication (maybe a parent gave the student one (1) of their pills), this would like

be ruled a positive drug test by the Certifying Scientist.

3. Drug screens positive for illicit drugs (marijuana, heroin, cocaine, or alcohol, etc.) would

automatically be considered positive by the Certifying Scientist.

F. The Certifying Scientist may use quantitative results to determine if positive results on repeat tests

indicated recent use of illicit or banned substances or the natural decline of levels of the illicit or

banned substance from the body. If the Certifying Scientist feels the quantitative levels determined

to be above the established cut-offs do not reflect current use but natural decay, then a negative

result may be reported.

G. The Certifying Scientist will complete the final review on the drug testing custody and control form

and return the appropriate copy to the building principal in a confidential manner.

OTHER RULES

Apart from this drug testing program, MSD of New Durham Township Middle/High School departments

and the coaching staff/sponsor of each sport/activity have their own rules and requirements.

Coaches/sponsors have the necessary authority to enforce those rules. Any student who violates a rule

or requirement as a member of a team or activity will be subject to the consequences as defined in

those rules and requirements.

ATHLETICS

Interscholastic competition is offered in cross-country, volleyball, basketball, soccer, baseball, bowling,

golf, track, and softball. All students participating in athletics will abide by the Indiana High School

Athletic Association regulations and the Blackhawk Athletic Code. Athletic schedules will be available

throughout the school year in the athletic office.

A notable characteristic of a successful athletic program and an exemplary student body is to

continuously display the utmost in sportsmanship both on and off the playing field. Westville High

School/Middle School is proud of its reputation for maintaining a high standard of sportsmanship. It is

the responsibility of all athletic fans, adults as well as students, to demonstrate outstanding
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sportsmanship at all times. It is our goal as a school to always win with pride, and to lose with grace and

dignity. Regardless of the outcome of an athletic contest, we strive as a school to always win the

competition that matters most – sportsmanship!

What is good sportsmanship? It is supporting our cheerleaders in cheering for our team rather than

being negative toward the opposing team or fans. Good sportsmanship is being respectful during the

National Anthem and to the contest officials. Good sportsmanship is also applauding all participants and

coaches for their efforts regardless of who wins or loses.

In short, good sportsmanship is being a good ambassador for Westville Middle School/High School.

Students attending athletic contests and other school functions are representatives of our school and

are expected to exhibit appropriate behavior at all times. The use of noisemakers, confetti, and profanity

are not examples of proper conduct.

CLUBS AND ORGANIZATIONS

All clubs will have membership open to all students who have an interest in the function of the club. A

club-meeting schedule will be distributed by sponsors and posted in classrooms. Every activity or

meeting must be under the direction and direct supervision of a staff member. No student shall be in

the building without direct sponsor supervision.

Clubs will be organized for the primary purpose of providing service to others. Students who have an

interest in organizing a club must secure faculty sponsorship and administrative approval. Outside

visitors are not permitted to attend club meetings unless special arrangements have been made through

the sponsor and the principal.

A club may be the outgrowth of a curricular class now offered in the school. Clubs, however, shall not

duplicate the offering of the parent class. Under no circumstances shall a club be formed to perpetuate

the special interests of any individual or small group of students. Students may not form any type of

secret club, society, fraternity, or sorority under the auspices of Westville Middle School/High School. All

induction ceremonies must be approved by the principal, and absolutely no form of hazing will be

condoned. Listed below are some of the various clubs and organizations available to Westville Middle

School/High School:

Cheerleaders

Cheerleaders (which includes the school mascot) and the pep club perform at basketball games and

other selected contests. They promote school spirit, make signs for games, and conduct pep sessions.

Music Activities

Music courses offered at Westville Middle School/High School include choir. The choir performs several

times throughout the school year, including holiday and spring concerts. The choir is sometimes asked

to perform at community and civic functions, as well as school activities. All music groups participate in

contests and activities throughout the school year. Further information on the school’s music programs

may be obtained by contacting the choir director.

National Honor Society

National Honor Society honors juniors and seniors who are outstanding in scholarship, service,

leadership, and character, and have attended Westville High School one (1) semester.

Students meeting these basic requirements may then be considered for membership by a faculty

committee in the spring of the year.

Transfer students who have been initiated into the National Honor Society at another school must

inform the sponsor of their membership within thirty (30) days of enrollment. Membership criteria in the

Westville High School Chapter may be different than at the student’s prior school. Therefore,

deficiencies may have to be removed in order to qualify for membership in the Westville High School

Chapter.

National Honor Society members are committed to participating in various school and community

service projects, such as food drives, Christmas gift drives, after school tutoring, etc.

Pom Pons
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Pom Pons perform at basketball games and other selected events. Participation is open to any student

in grades (7-8) and (9-12).

Student Council

The Westville High School and Middle School Student Councils represent their respective student

bodies. Their purpose is to make significant contributions to the total education and development of all

students, to serve as a liaison between the administration and the student body, to provide organization

and direction of school functions, to establish and maintain high standards of conduct and scholarship,

and to promote leadership.

Dances

Numerous clubs and groups sponsor dances throughout the year to provide students with an

opportunity to have fun with their friends in a supervised social setting. Dances are chaperoned, and are

typically held on Friday evenings. Admission will be closed thirty (30) minutes following the scheduled

starting time. All participants are to leave the premises immediately following the dance. Once a

student leaves a dance, he/she will not be allowed to return.

Westville Middle School/High School dances are generally limited to its own students. If a student

wishes to bring a guest, however, date request forms must be completed and turned in to the office by

the specified date which is announced well in advance of the dance. Students are responsible for the

behavior of their guests.

The sponsoring organization for each dance makes arrangements for the music, theme, refreshments,

admission fee, and all other particulars subject to administrative approval. It is also the sponsoring

organization’s responsibility to provide sufficient faculty and parent chaperones, and to clean up

immediately after the dance. All chaperones will have complete authority during dances.

Dances are considered a privilege, and an extension of the regular school day. Therefore, all rules and

regulations of Westville Middle School/High School concerning student behavior (i.e., dress, headwear,

etc.) apply at dances as well. Violation of these rules will result in disciplinary action. Body passing,

slam dancing, or any other dangerous or inappropriate behavior will not be tolerated. Absolutely no

alcohol, tobacco, or drugs will be permitted. Students in possession or under the influence of any of the

above will be disciplined according to the Student Code of Conduct.

Students planning on attending specified dances may be restricted from doing so should they have any

outstanding obligations, such as detentions, etc.

FINANCIAL TRANSACTIONS

The school treasurer keeps accurate records of all school transactions. A financial report of all

extra-curricular accounts is issued at the end of each month. All clubs and organizations must deposit

all funds with the school treasurer.

To make a purchase from an organizational account, a student must first obtain permission for the

purchase from the sponsor, obtain a receipt or an invoice, and present the receipt or invoice to the

sponsor. The sponsor must then complete a payment authorization voucher form, attach the receipt or

invoice, and present it to the school treasurer for payment.

The principal is responsible to the Indiana State Board of Accounts for all extra-curricular funds.

FUNDRAISING

All fundraising activities must be approved by the administration. Students may not solicit the

community on a door-to-door basis for the purpose of raising funds unless permission is granted by the

superintendent. Students who accept items for sale for the purpose of earning revenue for a school

organization are responsible for returning the items or their monetary value.

STUDENT INSURANCE

A school accident insurance policy is available to all Westville Middle School/High School students

through American Youth Student and Sports Insurance for a nominal charge. Currently, three (3)

different insurance packages are offered: sports coverage, 24-hour accident coverage, and school time

coverage. Information, including price plans, regarding student insurance will be available during
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student registration, and throughout the school year in the office. All students participating in athletic

competition must either purchase school insurance, or verify having comparable coverage through their

parent/guardian’s health insurance plan.

STUDENT SERVICES

COLLEGE APPLICATIONS AND TRANSCRIPTS

In order for a transcript to be official, it must be signed and stamped, and sent directly from the high

school to a college admissions office or a scholarship committee. Students are to complete a request

through the Parchment website in order to send the transcripts to a college or university. The guidance

counselor will then process the request through Parchment by attaching an official transcript.

College or university applications are usually available by the end of August. It is wise to apply for

admission during the first semester of the student’s senior year. All college and scholarship applications

have deadline dates. It is important to note whether the application must actually be received by the due

date or only postmarked by the due date. Directions on the application are usually specific therefore; it

is the student’s responsibility to read them carefully and follow them completely.

All applications that need a recommendation or a transcript must be submitted to the guidance office no

later than one (1) week prior to the deadline mailing date to better ensure that it will be sent on time.

Transcripts are also available through parchment.com or sendedu.org.

GUIDANCE AND COUNSELING

The purpose of the guidance department is to assist students in making decisions and assuming

responsibility. The guidance counselor provides students with opportunities to discuss personal,

occupational, social, or educational concerns. Some of the duties of the guidance counselor include:

1. Administering and interpreting interest, achievement, and ability tests to students.

2. Providing information to students regarding post-secondary educational opportunities and assisting

them with applications.

3. Providing information and assistance to students concerning career plans.

4. Helping students develop four-year plans of study which will prepare them for entry-level careers or

higher educational opportunities.

5. Referring students to the services of outside agencies equipped to handle their specific needs.

6. Counseling students who develop difficulties in the areas of personal, social, or educational needs.

TRANSPORTATION

DRIVING TO SCHOOL

Driving to school is a privilege. The decision to do so is between the student and his/her

parent/guardian. All student drivers must have a valid operator’s license and automobile insurance. In

addition, they must obtain a parking permit in the office and display it prominently by hanging it from the

car’s rear view mirror. Parking permits are to be used only by the student to whom it was issued and are

not transferable. Parking permits may be revoked for disciplinary reasons.

Permission for a student to bring a vehicle on school property is conditional upon the consent of the

student and his/her parent/guardian that the vehicle may be searched at any time by a school

administrator. Students should have no expectation of privacy of any vehicle or its contents operated or

parked on school property. The only authorized student parking area is the parking lot adjacent to

Valparaiso Street. Once a vehicle is parked, it may not leave the school grounds during the school day

without permission from the principal.

Students are expected to drive safely, quietly, and at speeds not to exceed ten (10) miles per hour. The

person to whom a vehicle is registered is responsible for the vehicle at all times, regardless of who is

driving the vehicle. The school is not responsible for theft, vandalism, or accidents. Students are not

permitted to sit in vehicles or be in the parking lot before or during the school day unless permission has

been granted by the principal. Violations of parking regulations may result in loss of driving

privilege, towing of the vehicle at the owner’s expense, and/or school disciplinary action.
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SCHOOL BUSES

The school corporation provides bus transportation for most students. All students need to be at the bus

pickup location at least five minutes prior to the bus arrival time. Parents/guardians are encouraged to

take advantage of the free school bus transportation. Bus drivers have supervision and authority over

passengers and deserve the same respect as teachers and other school employees. Students are

expected to show courtesy to the bus driver and other students, and to behave in a manner that

promotes safety. All school rules apply to students from the time they get on the bus to the time they

exit the bus. Misconduct on a bus, or at a bus stop, may result in the loss of bus riding privileges

or other disciplinary action. For students to ride another bus or be dropped off at a new location,

a parent note must contact the office for approval.

VALUABLES

Students should not bring large sums of money, expensive jewelry, or other valuable items to school.

Personal possessions should not be left unattended. Lost or stolen items should be reported to the

office as soon as possible. Students are responsible for locking and keeping the confidentiality of their

locker combination. The school will not be responsible for any lost or stolen items.

VISITORS

All visitors to Westville Middle School/High School must report to the office, show identification, sign in,

and receive a visitor’s pass. Due to liability issues, minors may not accompany parents when

volunteering for school activities. No visitors are allowed during lunch periods. Students are not

allowed to bring guests to school. Visitor’s passes will be issued only to a person wishing to see school

personnel. No passes will be issued to an individual wanting to see a student.

LUNCH

The school cafeteria offers a daily lunch, or students may purchase food in the ala carte line. Should a

student have insufficient funds to purchase a lunch, he or she will be served a supplement meal. No

food deliveries are permitted.

APPENDIX A

STUDENT CODE OF CONDUCT

Jurisdiction for any form of disciplinary action at Westville Middle School/High School applies when a

student is:

1. On school grounds immediately before, during, and after school hours or at any other time the

school is being used.

2. Off school grounds at a school-related activity.

3. Traveling to or from school or at a school-related activity.

Student misconduct could result in detention, Friday night school, community service, in-school

suspension, out-of-school suspension, expulsion, referral to appropriate law enforcement agency,

and/or payment of damages, depending on the circumstances and merits of the case.

STUDENT USE OF SOCIAL MEDIA

First and foremost, students are encouraged to always exercise the utmost caution when participating in

any form of social media or online communications, both within the Westville community and beyond.

Students who participate in online interactions must remember that their posts reflect on the entire

Westville community and, as such, are subject to the same behavioral standards set forth in the Student

Code of Conduct.

In addition to the regulations found in the Student Handbook, students are expected to abide by the

following:

● Students may not use social media sites to publish disparaging or harassing remarks about

Westville community members, athletic or academic contest rivals, etc.
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● Students who choose to post editorial content to websites or other forms of online media must

ensure that their submission does not reflect poorly upon the school.

Failure to abide by this policy, as with other policies at Westville Middle/High School, may result in

disciplinary action as described in the Student Handbook, or as determined by the administration.

SECLUSION AND RESTRAINT

Every effort will be made to eliminate or minimize the need for the use of seclusion or restraint with a

student, including the use of prevention, positive behavior intervention and support, and conflict

de-escalation prior to the use of seclusion or restraint, except in the case of an emergency. Seclusion

and restraint will be used only as a last resort safety procedure employed after another, less restrictive

procedure had been implemented without success; and, when there is an imminent risk of injury to the

student, other students, school employees, or visitors to the school. Parents or guardians have access

to the plan on seclusion and restraint policies on the school’s main website, under parent information.

EXPULSION

A ten day suspension from school with recommendation to the superintendent for expulsion and referral

to legal authorities may occur for the following infractions:

1. Alcoholic Beverages – The use, possession, or being under the influence of alcoholic beverages on

school property, or at any school-related activity is prohibited at any time.

2. Drug Use/Possession – The use, possession, sale, and/or delivery, or being under the influence of

a controlled substance on school property or at any school-related activity is prohibited at any time.

Furthermore, the possession of any instrument, appliance, or paraphernalia designed or used for

controlled substances is not permitted. Also, students are prohibited from leaving school grounds

for the purpose of taking controlled substances of any kind, unless under the direction of a licensed

medical doctor.

Look-Alike Drugs/Alcohol – It is against school policy for a student to have in his or her possession,

to deliver, attempt to deliver, or cause to be delivered a non-controlled substance when a person:

a. Represents it to be a controlled substance or alcohol;

b. Represents it to be of a nature, appearance, or effect which will allow the recipient to display,

sell, distribute, or use the substance as a controlled substance or alcohol;

c. Represents through misleading promotion of the look-alike drug or alcohol.

3. Possessions/Use of Weapons – The act of possessing, using, or threatening to use any weapon,

firearm, explosive (i.e., fireworks, smoke bombs), animal capable of causing serious bodily injury, or

instrument (i.e., knife) capable of inflicting bodily injury; or related paraphernalia (i.e., “How-to”

Manuals, etc). This includes look-alike weapons.

4. False Alarms – The act of initiating or circulating a report or warning of fire, bombing, or other

catastrophes.

5. Indecent Exposure – Improper exposure of personal body parts.

6. Arson – The willful and malicious burning, or attempting to burn, any property of the school

corporation.

7. Threats – Serious threats of bodily harm against any school employee or fellow student.

8. Intentional battery of any school employee or fellow student.

9. Numerous or repeated violations of school rules may be grounds for expulsion.

10. If a student’s actions result in arrest, it could be grounds for expulsion.

11. Excessive absences could be grounds for expulsion.

12. Disrespect-a student may be expelled for extreme disrespect towards another individual including

staff members and administration.

13. Unlawful entry-a student is in the building without permission before or after regular school hours.

14. Legal settlement not in the attendance area of the school corporation where the student is enrolled
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unless said student enrolled as part of the rules set forth for out of district students.

SUSPENSION

The principal/designee may suspend a student for a period of no more than ten consecutive days. The

suspension may deny a student the right to attend school or to take part in any school. A student may

be suspended on the following grounds:

1. Conduct constituting grounds for expulsion.

2. Other violations of rules or standards of behavior approved by the Board of School Trustees. Such

suspensions shall be made only after the principal has made an investigation, and has determined

that such suspension is necessary to help any student, to further school purposes, or to prevent an

interference with an educational function.

No suspension may be issued without reasonably affording the student an opportunity for an informal

hearing. At the informal hearing the student is entitled to:

1. A written or oral statement of the charges against him/her.

2. A summary of the evidence against him/her, if he/she denies the charge.

3. An opportunity to explain his/her conduct.

Notice and the informal hearing shall precede suspension of a student except where the nature of the

misconduct requires immediate removal. In such a situation, the notice and the informal hearing shall

follow as reasonably possible after the suspension. Within 24 hours, following such a suspension, or

such additional time as is reasonably necessary, the principal/designee shall send a written statement

to the student’s parent/guardian describing the misconduct or rule violation and the reasons for the

action taken. The principal/designee has the right to require a conference with the parent/guardian

before the student returns to school.

ARRESTS

Should it become necessary for a law enforcement officer to effect the arrest of a student while in

school, the officer will first contact the building principal. Upon being informed by the officer that they

intend to arrest a student, the principal will provide all assistance necessary. Both the officer and the

principal will cooperate in effecting the arrest in the most appropriate manner possible so as to avoid

confrontation, conflict and disruption in the school. It is not the principal’s position to ascertain whether

the arrest is proper as this is the sole responsibility of the arresting officer. If a law enforcement officer

determines that misconduct at school could result in an arrest, the officer could refer the student to Teen

Court instead of arrest.

ENFORCEMENT OF STUDENT BEHAVIOR

STANDARDS AND CODE OF CONDUCT

1. The standards and the Code of Conduct will be enforced by school administrators, teachers,

teacher aides, bus drivers, and any other adult authorized by the school to supervise students.

2. The objectives of the enforcement of these standards and the Code of Conduct are:

a. to protect the physical safety of all persons and prevent damage to property;

b. to maintain an environment in which the educational objectives of the school can be achieved;

c. to enforce and instill the core values of the school.

3. The seriousness of the offense and nature and extent of any discipline utilized to enforce student

behavior standards and Code of Conduct will be determined by:

a. the nature and extent of any potential or actual injury, property damage, or disruption;

b. the student’s prior disciplinary history and the relative success of any prior corrective efforts;

c. the willingness and ability of the student and the student’s parents to participate in any

corrective action;

d. the interest of other students in the school in a school environment free from behavior that

violates the school’s behavior standards;
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e. any other aggravating or mitigating factor or circumstance including but not limited to zero

tolerance policies.

In the event of a recommendation for expulsion occurs, the student will be assigned ten days

out-of-school suspension pending the expulsion process.

The consequences following are suggested guidelines. Discipline may be initiated at any level,

depending on the severity of the offense.

1. Forgery – The act of fraudulently using or falsifying names, dates, grades, addresses, or other

information (i.e., parent notes, hall passes, false identification, etc.)

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension.

2. Participation in a Food Fight – The willful and intentional throwing of food and/or beverage items

or containers.

1st Offense 1-3 Day Out of School Suspension

2nd Offense 3-5 Day Out of School Suspension

3. Possession/Use of Tobacco Products – The use or possession of tobacco products (i.e.,

cigarettes, cigar, pipe, chew, snuff, or any other matter or substance that contains tobacco, as well

as electronic, “vapor,” or other substitute forms of cigarettes) or related paraphernalia (matches,

lighters, etc.) is prohibited at any time on school property or at any school-related function.

Furthermore, students are prohibited from leaving school grounds for the purpose of using tobacco

products at any time.

1st Offense Complete Drug/Substance Abuse Program and Counseling Sessions

2nd Offense 3-5 Day Out of School Suspension

3rd Offense 5-10 Day Out of School Suspension pending expulsion

4. Computer Piracy/Misuse – The act of stealing or maliciously damaging any computer hardware or

software, or the unauthorized use or entry into any computer program not intended for student use

is forbidden.

1st Offense Friday Night School and/or Community Service - restitution pursued

2nd Offense 1-3 Day Out of School Suspension- restitution pursued

3rd Offense 3-5 Day Out of School Suspension- restitution pursued

5. Display of Affection – Overt displays of affection are not appropriate school behavior in the

building, on school grounds, or at any school-related activities, and will not be condoned. Any

display of affection beyond holding hands is considered inappropriate.

1st Offense Lunch Detention

2nd Offense Friday Night School and/or Community Service

3rd Offense 1-3 Day In-School Suspension

6. Disrespect – The lack of proper respect or courtesy shown towards another person.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

7. Dress/Appearance – See dress code policy.

1st Offense Student given opportunity to correct violation

2nd Offense 1 Day In- School Suspension

3rd Offense 1-3 Day Out of School Suspension

8. Electronic Vandalism – The act of willful damage to computer hardware, software, or network
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connections belonging to the school or its employees. The student will be responsible for restitution

for repair and/or replacement, as well as appropriate discipline.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

9. Extortion – The act of extortion or attempting to borrow any money or anything of value unless

both parties enter into the agreement freely and without the presence of either an implied or

expressed threat.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

10. Gambling – The act of being involved with the betting or wagering of money or anything of value.

This includes, but is not limited to, cards, dice, and sporting events.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

11. Harassment – Threats, coercion, or intimidation towards another person through verbal statement,

gestures, or physical contact.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

12. Bullying – See expanded definition of bullying in the handbook.

1st Offense 1-3 Day Out of School Suspension

2nd Offense 3-5 Day Out of School Suspension

3rd Offense 5-10 Day Out of School Suspension pending Expulsion

Note: During the 2013 Legislative Session, the State Assembly passed new legislation in regards to

bullying and the scope of school authority to act on preventing it. An additional memo and policy will

be released addressing this issue once the Indiana Code is written and fully understood by schools.

13. Insubordination – The failure to comply with reasonable rules and/or requests from school

personnel or other persons in charge of students.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

14. Intimidation – The act of taunting or threatening another person.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

15. Misuse of Safety Equipment – The act of tampering with or misusing a fire extinguisher, alarm

system, or other safety equipment. Placing fraudulent 911 emergency calls violates this policy.

1st Offense 5-10 Day Out of School Suspension, possible recommendation for expulsion

16. Obscenity – The act of engaging in conduct, in oral, in physical or written form, or in pictures,

caricatures, or gestures including clothing, jewelry, or hair style, which is profane, indecent, lewd,

vulgar, or otherwise offensive to the general standards and purposes of the school and/or

community. This includes language that is racially, culturally, or otherwise insensitive.
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1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

17. Acts of Disruption – Acts detrimental to the educational process or safety of others.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

18. Fighting – The act of participating in a physical altercation on school property, at any school-related

activity, or going to or from school.

1st Offense 3 Day Out of School Suspension

2nd Offense 5 Day Out of School Suspension Recommendation for expulsion

19. Sexual Harassment – The use of sexually related verbal statements, gestures, or physical contact.

1st Offense 1-3 Day Out of School Suspension

2nd Offense 3-5 Day Out of School Suspension

3rd Offense 5-10 Day Out of School Suspension pending Expulsion

20. Stealing – Taking anything that belongs to the school or another person at any time on school

property, or at any school-related activity.

1st Offense 1-3 Day Out of School Suspension

2nd Offense 3-5 Day Out of School Suspension

21. Vandalism – The act of willful damage or damage done through improper use of property belonging

to the school or to another person while under school jurisdiction. The student will be responsible

for restitution for repair or replacement, as well as appropriate discipline, and may be referred to the

Bureau of Motor Vehicles for invalidation or revocation of an operator’s license or learner’s permit

should the vandalism involve the use of graffiti.

1st Offense 1-3 Day Out of School Suspension

2nd Offense 3-5 Day Out of School Suspension

22. Inappropriate Behavior in the Cafeteria – Messing tables and/or floor, failure to return trays,

horseplay, running to lunch, crowding in line, and the like.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day Out of School Suspension

3rd Offense 3-5 Day Out of School Suspension

23. Loitering – A student is considered loitering when he/she is not in his/her assigned area.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day In- School Suspension

3rd Offense 1-3 Day Out of School Suspension

24. Verbal Altercation – Participating in a verbal argument with another person on school property, at

any school-related activity or while going to or from school.

1st Offense Friday Night School and/or Community Service

2nd Offense 1-3 Day In- School Suspension

3rd Offense 3-5 Day Out of School Suspension

25. Profanity – The use of crude, foul, and\or inappropriate language on school property (before,

during, or after school and at extra-curricular activities and events).

1st Offense Lunch Detention(s)
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2nd Offense Friday Night School and/or Community Service

3rd Offense 1-3 Day In- School Suspension

25. Electronic Devices-A student may bring electronic devices to school but they should be turned off

or on silent and remain that way throughout the school day unless authorized by a teacher to use

for educational purposes or during lunch or passing period.

1st Offense Warning and parent is contacted by teacher

2nd Offense Friday Night School and/or Community Service

3rd Offense Friday Night School and/or Community Service

26. Possession of Drugs/Alcohol/Paraphernalia-The possession of any drug, drug paraphernalia or

alcohol, either on the person or in their locker, is prohibited at any time during school or school

related activities. If found, the case may be turned over to the SRO and/or Law Enforcement.

1
st

Offense Complete Drug and Alcohol/Substance Abuse Program and Counseling Sessions

2
nd

Offense 3-5 Day Out of School Suspension

3
rd

Offense 5-10 Day Out of School Suspension pending expulsion

27. Use of Drugs or Alcohol Prior to School or School Event-Using drugs or alcohol prior to the

school day or prior to a school event is prohibited. If at a school event, the student will be turned

over to SRO and/or law enforcement and escorted out. In either event, the student will be penalized

by the following:

1st Offense 1-8 Day Out of School Suspension

2
nd

Offense 5-10 Day Out of School Suspension pending expulsion

The above examples are not inclusive or in any way limit this policy. Other acts, conditions, or

circumstances not specifically mentioned in this policy may occur for which disciplinary action is

warranted. All violations are subject to Indiana Code 20-8.1-5.1-8: Grounds for expulsion or suspension

(Appendix B). All disciplinary violations may accumulate for the entire school year.

COURT ASSISTED RESOLUTION FOR SUSPENSION AND EXPULSION CASES

Pursuant to IC 20-33-8.5 the Superintendent for the MSD of New Durham Township and the judge of

the LaPorte Circuit Court have entered into a voluntary agreement regarding the court’s assistance in

resolving school suspension and expulsion cases. Pursuant to this agreement, the court may order a

student to participate in a program that will provide supervision and education for the suspended or

expelled student in accordance with the terms of the agreement (IC 20-33-8.5-2).

OUT-OF-SCHOOL SUSPENSION

Out-of-School Suspension will be assigned by the principal/designee for major infractions of school

policy. In appropriate cases, students will be suspended immediately for up to ten days with a

parent/guardian conference required prior to returning, or where the continued presence of a student on

campus would be a threat to the safety and well-being of others, or to the educational atmosphere.

However, the days missed will not be counted toward the student’s absence limit.

All misconduct resulting in the recommendation for expulsion will be an Out-of-School Suspension.

Out-of-School Suspensions totaling more than ten days in one school year will result in a request for

expulsion for repeated violations of school rules and regulations. Students who continue to experience

the same disciplinary problems after being placed in In-School Suspension may be moved to the next

level of progressive discipline and be suspended Out-of-School.

IN-SCHOOL SUSPENSION

In-School Suspension (ISS) is intended to provide an alternative, isolated setting for students who

exhibit chronic or serious behavior problems. Students assigned to In-School Suspension will

experience no interaction with their peers during their suspension.

ISS students will be provided with instructional materials, class assignments, and/or tests by their

regular classroom teachers on a daily basis. Assignments will be requested by the office the day before

the student serves his/her suspension. Students are expected to do their assigned class work each day.
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All written work will be completed and returned to the teacher and credit will be given as appropriate. A

student’s final grade may be affected incidentally depending on the nature and type of the work missed.

A student is considered present for the day(s) during In-School Suspension.

LUNCH AND AFTER SCHOOL DETENTIONS

Lunch and after school detentions may be issued for infractions.

COMMUNITY SERVICE

Community service may be utilized in lieu of other disciplinary measures. Community service hours will

be assigned to the student depending on the infraction. Failure to attend community service will result in

three days of ISS.

FRIDAY NIGHT SCHOOL

Friday Night School is supervised study time from 2:55-5:55 p.m., which is intended to provide a

deterrent to unacceptable student behavior and another option in the progressive discipline process.

Students are assigned to a Friday Night School by the principal/designee and are expected to bring

sufficient study materials with them to remain productively busy the entire time. Students who are tardy

to Friday Night School, do not bring sufficient study materials with them, or do not comply with expected

standards of conduct will be considered as failing to attend and discipline will be assigned by the

principal/designee.

Failure to attend Friday Night School will result in progressive discipline which is outlined on the Friday

Night School assignment sheet provided to the student when he\she is assigned one.

Students attending Friday Night School are expected to be cooperative and demonstrate appropriate

behavior. Therefore, sleeping, eating and drinking are not allowed. Talking, moving about the room, or

leaving the designated area without the approval of the supervisor is not permitted.

Students may also be assigned a Friday Night Class as an added resource in order to improve their

academic achievement.

APPENDIX B - INDIANA CODE

STUDENT DUE PROCESS

All Indiana State Statutes are in effect at Westville Middle School/High School.

APPENDIX C -

EXTRA CURRICULAR CLUBS AND ACTIVITIES BEHAVIOR POLICY

(EXCEPTION OF ATHLETICS)

REGULATIONS AND RULES

The extracurricular clubs and activity programs at Westville Middle School/High School are a valuable

part of the total educational program. Some of the benefits to the students include the opportunity to

gain leadership skills and a sense of responsibility, to provide service to others, to develop healthy

social relationships and to experience further educational challenges.

Students participating in extracurricular clubs and activities are required to abide by the rules as listed in

this handbook including, but not limited to, the attendance rules and the Student Code of Conduct.

Those students participating in extracurricular clubs and activities should be good representatives of

Westville Middle School/High School and the community. Therefore, in addition to the previously

mentioned rules, participating students are required to abide by the following additional rules A to C

which are in effect during the calendar year (year round).

A. Members are not to knowingly possess or attempt to possess, purchase, use or be under the

influence of any form of tobacco, narcotic drug, hallucinogenic drug, highly caffeinated substance,

stimulant, amphetamine, barbiturate, marijuana, alcoholic beverage, intoxicant of any kind, or any

product whose use produces an altered mental physical state. Nor, shall such student be in the

presence of peers who are using the above substances.

B. Members shall not act in a manner that would constitute a crime if committed by an adult or that
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could result in a criminal charge brought in juvenile or adult court.

C. Members shall not act in a manner that would break rules established by each sponsor at the

beginning of each school year regarding membership, participation, attendance, and any other rules

not covered by the previously discussed regulations. These should be in writing so that there will be

no misunderstanding on the part of the participants and their parents.

ENFORCEMENT PROCEDURE

No penalties set forth below shall be imposed until the member is afforded an opportunity for an

informal hearing conducted by the principal/designee responsible for the administration of the club or

activity in the presence of the sponsor, which includes:

1. A written or oral statement of the charges against the member.

2. A summary of the evidence, if he/she denies the charge.

3. An opportunity for the member to explain his/her conduct.

If the principal/designee decides that a penalty set forth below should be imposed against the member,

he/she will, within 24 hours of the informal hearing, or such additional time as is reasonably necessary,

send a written statement to the member and to the member’s parents or guardian describing the

conduct, misconduct or violation of the rule or rules, the reasons for the action taken by the

principal/designee, and the penalty imposed.

PENALTY

After the informal hearing, the principal/designee shall impose the penalties if he/she determines that

the school behavior code or Rules A to C inclusive as listed above applies. Please refer to the

Westville Athletic Code in the next section for the general guideline of applicable penalties. All penalties

commence on the date of the written statement to the student and to the student’s parents or guardian.

ORGANIZATION GUIDELINES

Westville Middle School/High School seeks to offer clubs and activities that enhance the educational

experience of each student. Persons interested in organizing a club or activity should contact the

principal. All meetings and activities will be supervised by a sponsor or other designated school

employee. The meetings will occur at the designated times and meeting areas as determined by the

administration. No meeting shall materially and substantially interfere with the orderly conduct of

educational activities within the school. No unlawful conduct will be permitted. Non-school persons may

not direct, conduct, control, or regularly attend activities of student groups.

WESTVILLE PHILOSOPHY OF INTERSCHOLASTIC ATHLETICS

Before any athletic program can operate effectively and efficiently, a philosophy should be set down to

name the ends to be achieved and the guidelines within which the program should function.

The major objective of the program is to provide wholesome opportunities for students to develop

favorable habits and attitudes. The leadership should be of the highest quality, exemplifying the desired

type of individual to be developed from the athletic program. Evaluating leadership should not be in

terms of the victory and defeat record, but in the intangible personality development factors that are an

outgrowth of the major objectives of the athletic program.

The athletic program should always be in conformity with the general objectives of the school, and the

athletic administration should be in line with the general policies of Westville High School. At no time

should the athletic program place the total educational curriculum secondary in emphasis: the program

should function as a part of the whole curriculum, and should constantly strive for the development of a

well-rounded individual, capable of taking his/her place in modern society.

Sports are open to all. All students, regardless of gender, will be treated in the same way.

STATEMENT OF PURPOSE

The purpose of the high school athletic program is:

1. To improve the image of high school athletics.

2. To strive always for playing excellence that will produce winning teams.
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3. To ensure growth and development that will raise the number of individual participants; that will give

impetus to increasing attendance at each contest, that will build up gate receipts, and that will

enable a program of continuing upkeep and improvement of facilities.

4. To provide opportunities that will allow the program to serve as an environment where students may

cope with problems and handle situations similar to those encountered under conditions prevailing

in the contemporary world. The environment should provide adequate and natural opportunities for:

a. Physical, mental, and emotional growth and development;

b. Acquisition and development of special skills in activities of each student’s choice.

c. Team play with the development of such concomitants as: loyalty, cooperation, fair play, and

other desirable social traits.

d. Directed leadership and supervision that stresses: self-discipline, self-motivation, excellence,

and the ideals of good sportsmanship that make for winning and losing graciously.

e. A focus of interests in activity programs for the student body, faculty and community that will

generate a feeling of unity.

f. Achievement of initial goals as set by the school in general and the student as an individual.

g. Provisions for worthy use of leisure time in later life, either as a participant or spectator.

h. Participation will be determined by the coach so that the school will be represented by the best

possible team.

5. To further the image of Westville Middle School/High School.

6. Fun. For the joy of participation and the expression of the physical aspect of one’s intelligence and

personality.

TRAVEL RULES TO AND FROM ATHLETIC & EXTRA-CURRICULAR ACTIVITIES

To help provide for the safety and well-being of our athletes, all athletes are expected to ride to and from

events in which they are participating on the transportation provided by the school corporation. An

exception from this rule will only be granted for urgent reasons. A request for an exception must be

submitted to the athletic director on the contest travel form and bear the signature of the

parent/guardian and the coach of the event in which the athlete is participating. This form, with the

approval of the athletic director, must be on file in the athletic office prior to dismissal at school on the

day of the contest. Students for whom an exception has been granted will only be allowed to ride with a

parent.

HANDBOOK OF POLICIES AND PROCEDURES

FOR WESTVILLE ATHLETES

PARTICIPATION

It is the policy of Westville Middle/High School that an athlete can compete in more than one sport per

season. These seasons being:

BOYS GIRLS

Fall

Cross Country Cross Country

Volleyball Volleyball

Soccer Soccer

Middle School Baseball Middle School Softball

Winter

Basketball Basketball

Middle School Volleyball Bowling

Bowling Cheerleading
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Cheerleading Poms

Poms

Spring

Track Track

Baseball Softball

Golf

IHSAA ELIGIBILITY RULES FOR ALL STUDENTS GRADES 9-12

In order to represent Westville High School in any interscholastic competition, a student must meet all

eligibility requirements of the IHSAA, as well as those of Westville High School.

You are not allowed to practice if:

A. You have not completed consent and release certificate (between May 1 and the first practice),

which includes:

1. Physician’s certificate signed by the physician

2. Student medical history signed by physician or parent (guardian)

3. Parent consent and insurance release signed by parent (guardian)

4. Athletic Code and Concussion sheet is signed by parents and the athlete

B. You are ineligible by Indiana High School Athletic Association rules if:

1. AGE

a. You are 20 before the first day of the state tournament in that particular sport.

2. AMATEURISM

a. You play under an assumed name.

b. You accept money or merchandise directly or indirectly from athletic participation.

c. You sign a professional contract in that sport.

3. AWARDS/GIFTS

a. You receive in recognition for athletic ability any award not approved by your high school

principal, or the IHSAA.

b. You use or accept merchandise as an award, prize, gift, or loan or purchase such for a

token sum.

c. You accept awards, medals, recognitions, gifts and honors from colleges/universities or

their alumni.

4. CONDUCT/CHARACTER

a You conduct yourself in or out of school in a way which reflects discredit on your school or

the IHSAA.

b. You create a disruptive influence on the discipline, good order, moral and educational

environment in your school.

5. ENROLLMENT

a. You did not enroll in school during the first 15 days of the semester.

b. You have been enrolled more than four fall semesters and four spring semesters beginning

with grade 9.

c. You have represented a high school in a sport more than eight semesters.

6. ILLNESS/INJURY

a. You are absent five or more consecutive school days due to illness or injury and do not

present to your principal written verification from a physician licensed to practice medicine
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stating that you may resume participation.

7. PARTICIPATION

a. During contest season:

1. You participate in tryouts or demonstrations of athletic ability in that sport as a

prospective college student athlete.

2. You participate as a grade 9, 10, 11, or 12 student in a contest with or against a student

enrolled below grade 9.

3. You participate in an organized athletic contest with or against players not belonging to

your school.

4. You participate as an individual on any team other than your school team.  

5. You participate as an individual without following the criteria for the outstanding student

athlete.

6. You attend a non-school camp.

7. You attend and participate in a student-clinic.

b. During school year out-of-season:

1. You participate in a team sport contest, where admission is charged, as a member of a

non-school team where there are more than two students who have participated in a

contest as a member of their school team in that sport.

2. You receive instruction in team sports from individuals who are members of your high

school coaching staff.

c. During summer:

1. You attend a non-school camp and/or clinic after Monday of Week five for any sports

offered at Westville High School. (See your athletic director for specific dates.)

8. PRACTICE

a. You have not completed ten separate days of organized practice in a sport under the direct

supervision of the high school coaching staff preceding participation in a contest.

9. SCHOLARSHIP

a. You did not pass 70% of the subjects or the equivalent in your previous grading period.

Semester grades take precedence.

b. You are not currently enrolled in 70% of the available subjects or credits that a student may

take.

c. Scholastic eligibility is determined on the certification date, which is determined each year

by the principal.

d. Any course being taken for a better grade and passed the first time it was taken will not be

counted as a credit to meet the five-credit requirement.

e. PE credits earned by participation on an athletic team may not count towards eligibility.

10. TRANSFER

a. You transfer from one school to another primarily for athletic reasons.

b. You were not enrolled in your present high school your last semester or at a junior high

school from which your high school receives its students unless:

1. You are entering the 9th grade for the first time.

2. You are transferring from a school district or territory with a bona fide move by your

parents.

3. You are a ward of the court.

4. You are an orphan.
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5. You reside with a parent with legal custody.

6. Your former school closed.

7. Your former school is not accredited.

8. Your transfer was pursuant to school board mandate.

9. You are a foreign exchange student attending under an approved N.A.S.S.P. program.

10. You did not participate in any contests as a representative of another school after you

completed your 8th grade year.

11. UNDUE INFLUENCE

a. You have been influenced by any person to retain or secure you as a student or one or both

parents or guardians as residents.

12. IF YOU CANNOT CHECK ALL 11 ITEMS BELOW, SEE YOUR ATHLETIC DIRECTOR

a. You will not or have not turned 20 before the first day of the state tournament in that sport.

b. You are currently enrolled in five full credit subjects.

c. You have had a physical examination between April 1 and your first practice each year.

d. You have filed with your principal the Consent and Release Certificate, which has been

signed by your parent/s or legal guardian/s.

e. You have not changed schools without a corresponding move by your parent/s or

guardian/s.

f. You have not participated in non-school contests in your sport after having reported for your

school team.

g. You have never dropped out of school.

h. You have had 10 practices in your sport preceding participation in a contest.

i. You enrolled in your school during the first 15 days of a semester.

j. You have never received money or merchandise directly or indirectly for your athletic

participation.

k. You pass 70% of your courses in the previous marking period; semester grades take

precedence.

INSURANCE

1. All students in grades 5-12 who participate in any sports are required to have student insurance, or

proof that the family has ample coverage. (This includes cheerleaders and pom pons).

2. Each athlete must be checked for insurance prior to his/her participation in any practice or game by

the athletic director.

3. Coaches are required to complete an accident report on any injury. Do this the following day.

Parents should also be notified. The form is completed in triplicate with a coach’s copy, athletic

director’s copy, and assistant athletic director’s copy for student file. The athletic director will be

responsible for sending a copy to the superintendent’s office to be filed with the schools liability

insurance company.

WESTVILLE ATHLETIC CODE

I. All athletes, cheerleaders and pom pons in grades 9-12 are subject to the Athletic Code.

II. All athletes, cheerleaders, and pom pons are subject to the Athletic Code 365 days a year

(one calendar year) in any location.

III. Athletes, cheerleaders, and pom pons who violate Westville athletic rules and procedures

(refer to article VI) must be observed by a faculty member, coach or a law officer (this would include

any written record of law violation excluding traffic violations), or admit to said act.

IV. Athletes will be notified by their coach, athletic director, or principal of the violation and
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punishment.

V. The athlete should be aware of the policies of the IHSAA in regard to participation in

interscholastic activities. Read physical form carefully.

1. The athlete should be a good sport both on and off the playing field.

2. Athletes are students first and subject to the rules and regulations of Westville High School.

3. Any athlete serving an “out-of-school” suspension or Friday Class will not be allowed to

participate in any after school athletics (practices or games) for that day. Any athlete serving

an “out-of-school suspension” may not participate until they have returned to classes

for a day.

4. The athlete may not participate in any (game or practice) unless they are in attendance no

later than the end of third period and stay for the remainder of the school day. Special

permission may be granted by the principal.

5. An athlete has a definite responsibility to his coach, teammates, and school, and should treat

them with respect and loyalty.

6. The athlete is responsible for all equipment issued to him. No awards will be issued until all

equipment is turned into coach.

7. All athletic groups must travel to and from games and practices on school transportation, if it

is provided, unless a transportation waiver has been approved.

VI. Athletes participating on school teams must live according to the following rules:

1. Shall not use or possess any form of alcohol, drugs, tobacco, e-cigarette, or vape (unless

prescribed by a physician).

2. Shall follow the laws of the State of Indiana and the United States, shall not break said laws,

nor commit felonies, acts of vandalism, or theft of property.

3. Shall not engage in extortion, blackmail, bullying, or intimidation of another student or citizen.

4. Shall exhibit good citizenship and behavior in and out of school. Same shall not reflect badly

upon Westville Schools, the IHSAA, or create a disruptive influence to the discipline, order,

moral and educational conduct of the school.

5. Shall observe all rules set down by coaches of their respective sport, as well as the rules of

Westville Schools.

All violations of rules shall be grounds for enactment of the following progressive penalty structure if so

determined by the principal and athletic director. Each violation will be handled on a case by case basis

and individual circumstances may warrant the reduction or increase of discipline listed below. Due

Process for extra-curricular activities will be followed and if a suspension is warranted, the Principal and

the Athletic Director will determine the extent of the discipline:

Violation of Policy First Violation Second Violation Third Violation

Bullying/Blackmail
25% of Season (Athletes)

31 Calendar Days (Clubs)

50% of Season

63 Calendar Days (Clubs)
One Calendar

Year

Tobacco/e-Cig/Vape
50% of Season (Athletes)

63 Calendar Days (Clubs)
One Calendar Year Career

Alcohol / Drugs
50% of Season (Athletes)

63 Calendar Days (Clubs)
One Calendar Year Career

Vandalism/Theft
Admin. Decision plus

Restitution

Admin. Decision

plus Restitution

Admin. Decision

plus Restitution

Conduct Unbecoming
Administrative Decision

minimum= 1 athletic

contest

Administrative Decision

minimum= 50% of

Season

One Calendar

Year
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For student-athletes- If the violation of the Westville Athletic Code occurred “out-of-season”, the

suspension will be served in the next season in which the student participates. For returning athletes,

a suspension will be enforced during or after a sport season that the athlete had previously

participated in, unless the athlete finishes the entirety of the sport not previously played in good

standing. If a student is unable to serve the entire suspension during a contest season, the remainder

of the suspension will be served in the next contest season in which the student participates.

For club participants- Summer break, Spring Break, and Winter Break will not be counted as part of

suspension days prior to reinstatement.

*If a student-athlete is unable to serve the entire suspension during a contest season, the remainder

of the suspension will be served in the next contest season in which the student participates.

**The contest season is defined as the total number of regular season games scheduled plus one

sectional game if the student is a varsity athlete.

1. Students arrested for violating a law may be suspended from extra-curricular participation for

any incident that is not becoming of a Westville student.

2. Participants will be removed from their team/club if in violation a second time while on probation.

The coach or sponsor reserves the right to discipline any athlete under his direct supervision for any

incident that is unbecoming of a Westville athlete.

WESTVILLE HIGH SCHOOL ATHLETIC AWARD SYSTEM

ATHLETIC AWARDS

Athletic awards are given by Westville High School in recognition of participation by the student in the

athletic program. The awards should in no sense of the word be considered as payment or

compensation for athletic participation in a sports program.

It is the purpose of these awards to encourage participation in athletics, not only for the honor of the

school, but primarily for the benefits to each girl and boy that participation brings.

In order to be eligible for any special athletic award, an athlete must be eligible for participation for the

entire season, including any and all post season tournaments. Athletes are expected to attend the

Athletic Awards program that recognizes their sport.

MIDDLE SCHOOL AWARDS

Participation certificates and small plaques or trophies (for individual award winners) are presented.

FRESHMAN AWARDS

Any freshman athlete will receive a certificate or mascot if he participates in any sport. They will be

given at the end of each season at an awards program.

RESERVE AWARD (MINOR)/C-TEAM

Any athlete who earns a reserve award (minor) will be given a signed certificate indicating his

participation in that sport. This certificate will be given at the end of the season at a sports banquet.

There is no limit to how many reserve certificates an athlete can earn.

VARSITY AWARD (MAJOR)

A varsity award (major letter) will be given to an athlete upon recommendation of the head coach in

cooperation with the principal and athletic director. The athlete will receive a certificate at the end of the

season in which it was earned at the sports banquet. After the first letter is earned, the athlete will

receive certificates for each award thereafter.

SENIOR AWARD

Will be awarded to any senior competing in their senior year while earning a varsity letter and two years

minimum in that sport, based on the coaches and administration recommendation.

BLACKHAWK SENIOR ATHLETE AWARD

Each year, an award is given to a senior male and female athlete who earned a senior award. The
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voting is done by the Westville High School coaching staff, athletic director, and principal. The criteria

include the following: athletic ability and participation, character, leadership, scholarship and community

service.

HALL OF FAME

Athletes for Hall of Fame must be nominated during said period of time and must have achieved any

four of the seven requirements:

1. Five time All-Conference in combination of sports

2. Three times All-Conference in same sport

3. Make an All-State team

4. Set a state record

5. State finalist

6. PCC Mental Attitude recipient

7. School record holder (individual or part of a team)

Selection committee will be comprised of administration, athletic director and athletic secretary. The

committee will make all final decisions and exceptions.

AWARDS AND AWARDS PROGRAMS

A program for each sport will be at the end of their season.

A. General requirements for Athletic Awards at WHS: All WHS Athletes must meet the following

requirements:

1. Meet the IHSAA and WHS eligibility rules.

2. Attend all practice sessions unless excused by the coach of that particular sport.

3. Display proper conduct at all times toward other players, coaches, officials, teammates, and

fans.

4. Display proper conduct away from the community as well as in the community.

5. Meet all training rules required by the individual coaches.

B. A list of eligible candidates is to be submitted to the athletic director at the end of the season.

C. If a player is injured during the season and cannot participate, he will not receive an award unless

recommended by the coach of that sport.

D. Transfer students will be given credit for the letter or letters they received from another school if

proof of credit has been sent from the coach under whom the athlete played.

1. If the student did not win a jacket, his letter(s) will count toward a jacket.

E. A single letter will represent all sports.

1. The major letter will be an eight-inch black “W” with orange trim block affixed to an award

jacket.

2. The minor award will be a certificate.

3. A letter is represented by a certificate.

F. Blackhawk Mascot will represent all freshmen sports.

1. The numerals will be the last two numbers of the year in which the athlete will graduate.

G. Awards Progressions

1. Freshman Award - mascot (awarded for freshman participation only).

2. JV Award – certificate.

3. Varsity Award - will be represented by a certificate, chevron and pins.

4. Letter Jacket - awarded when an athlete earns one letter. Jackets will be awarded at an Athletic

Awards Program. The athlete is responsible for payment of the jacket; however, it must be
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purchased through the Athletic Department.

I. Westville Athletics

The following interscholastic sports are offered for the students of the Westville School Corporation.

Fall:

1. Cross Country - Varsity & Middle School

2. Girls Volleyball - Varsity, JV, 8th grade & 7th grade

3. Soccer – Varsity Boys/Girls

4. Baseball – Middle School Boys

5. Softball- Middle School girls

Winter:

1. Boys Basketball - Varsity, JV, C-Team, 8th grade & 7th grade

2. Girls Basketball - Varsity, JV, 8th grade & 7th grade

3. Boys Bowling-Varsity, JV, and Middle School

4. Girls Bowling-Varsity, JV, and Middle School

Spring:

1. Baseball - Varsity & JV

2. Boys Track - Varsity & Middle School

3. Girls Track - Varsity & Middle School

4. Girls Softball - Varsity & JV

5. Golf – Boys Varsity

*In addition, the following activities are offered: Cheerleading and Pom Pons.

*The offering of JV teams is dependent upon numbers of participants and the ability to schedule

contests for JV level competition.

**Note: Mandatory days off -a student/athlete will be allowed a minimum of three days off between

sport seasons if he/she so desires.

ADDITIONAL AWARDS

1. Any team winning a sectional or county at varsity level or conference championship shall receive

patch awards, the Westville Hall of Fame, and there may be other awards recognized or given by

Westville School.

GUIDELINES FOR VARSITY LETTER

BASEBALL/SOFTBALL: Must participate in an average of two innings per game, or upon

recommendation of the coach.

BASKETBALL: Half of total quarters or upon recommendation of the coach.

CROSS COUNTRY: Must be one of the top seven scorers in 1/3 of scheduled meets, or upon

recommendation of the coach.

TRACK: Must accumulate an average of one point per meet, and achieve predetermined standards of

excellence or on recommendation of the coach.

VOLLEYBALL: Half of all games, or upon recommendation of the coach.

SOCCER: Must play ¼ of total minutes, or upon recommendation of the coach.

GOLF: Must place in the team’s top five in ½ of all matches, or upon recommendation of the coach.

CHEERLEADERS: Must be a member of the varsity squad and recommended by the coach.

POM PONS: Must participate two years consecutively.

BOWLING: Must be a member of the varsity team and play ½ of the total matches or upon
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recommendation by the coach.

ALL SPORTS: Athlete must be a member of a team in good standing at the end of the season.

AWARDS

Each team may award a Most Valuable Player (participant), a Most Improved, and a Mental Attitude

Award.

If coaches wish to have other awards, that decision is theirs. These awards will be given at the end of

the season during a team meeting, and will be funded by that team.

NOTE: All rules and guidelines outlined in this handbook are subject to change through addendum or

additional handbooks which may be issued at a later date.
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